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 CITY OF WEST ALLIS 
 DEPARTMENT OF DEVELOPMENT  
 FACADE DEMONSTRATION PROJECT 
 COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS 
 
 CONTRACT - Part 1 
 
CONTRACT NO.                        
 
DATE OF AWARD                       
                     
Distribution:                          
Original 1 - Clerk  
Original 2 - Owner 
Copy - Department of Development                           
                                                                
PROPERTY DESCRIPTION:  7133 W. Becher St.   
TAX KEY NUMBER:       
 
IMPROVEMENTS (General):   See attached Exhibit A – Federal Contract Provisions, Exhibit B - Wage Decision, Exhibit 

C - General Contractor Proposals, Exhibit D – Façade Grant Budget,  
      Exhibit E – Approved Architectural Plans     
                                                                          
TIME OF PERFORMANCE:   September 30, 2020                                              
 
TOTAL AMOUNT OF CONTRACT:     Not to exceed $5,136              
 
THIS AGREEMENT, entered into by and between Cieslak Enterprises, LLC, Owner of  7133 W. Greenfield Avenue, West 
Allis, Wisconsin (hereinafter referred to as the "OWNER"), and the City of West Allis, a municipal corporation of the State 
of Wisconsin (hereinafter referred to as the "CITY"). 
 
Performance and schedules will be approved by John F. Stibal, Director, Department of Development (or his designee) of 
the City of West Allis, Department of Development. 
 
Work may commence in accordance with approved performance and work schedules. 
 
WITNESSETH THAT: 
 
WHEREAS, The OWNER represents itself as being capable and qualified to undertake and have installed those certain 
facade improvements, as hereinafter set forth, as are required in accomplishing fulfillment of the obligations under the 
terms and conditions of this Contract. 
 
NOW, THEREFORE, the parties hereto do mutually agree as follows: 
 

 I. FACADE IMPROVEMENTS AND REQUIREMENTS.  The OWNER hereby agrees to make the facade 
improvements as hereinafter set forth, all in accordance with the terms and conditions of this Contract.  
OWNER agrees time is of the essence and will meet all deadlines; any schedules as herein set forth, and 
is required to: 

 
A. Do, perform, and carry out in a satisfactory, timely, and proper manner, the facade improvements 

delineated in this Contract. 
 

B. Comply with requirements listed with respect to reporting on progress of the services, additional 
approvals required, and other matters relating to the facade improvements. 

 
C. Comply with time schedules and payment terms. 

 
D. Make no changes to the building facade without Department of Development approval for a period 

of five (5) years from and after completion of the facade improvements, except for maintenance 
and changes to sign fascia for new tenants. 
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E. The contract is funded with federal CDBG funds requiring the owner to fully comply with the 
statutes, laws, rules, regulations and other requirements outlined under the Federal Labor 
Standards Provisions hereby incorporated and made part of this contract as Exhibit A – Federal 
Contract Provisions.  Further, Exhibit A must be made part of any contract for work to be 
performed under a contract by and between the owner and contractor. 

 
F. Since the project is funded in part with federal Community Development Block Grant (CDBG) 

funds, work performed will require the payment of prevailing wage in accordance with the attached 
Wage Decision dated June 5, 2020 hereby incorporated and made a part of this contract as 
Exhibit B - Wage Decision. The owner is responsible for incorporating the wage decision into the 
contract for work to be performed under a contract by and between the owner and contractor. 

 
G.  Attached is Exhibit C - General Contractor Proposal(s) utilized in the development of the 

Commercial Façade Grant Budget.   
 
H. Attached is Exhibit D – Façade Grant Budget outlining the private and public participation in the 

improvements to the Property.  Also attached is Exhibit E – Approved Architectural Plans. 
 

II. SCOPE OF SERVICES.  The OWNER shall in a satisfactory, timely and proper manner, undertake and 
complete the following project(s) as set forth in the attached Exhibit(s).  Any Budget Amendment or 
Activity Report Amendment to be considered by the CITY from the OWNER must be submitted no later 
than ninety (90) days prior to the expiration of this Contract. 

 
    III. AVAILABILITY OF FUNDS. 
 

A. This contract award is 100% funded under the Federal Community Development Block Grant 
Program.  Thus, should the availability of federal funds be reduced, the CITY and the OWNER 
agree that the City of West Allis, Department of Development can modify and reduce either the 
OWNER’s compensation (as listed on Page 1 as the "Total Amount of Contract") or the OWNER's 
program year or both.  (The Department of Development will notify the OWNER of such reduction). 

 
B. In the event of such modification or reduction, the parties shall agree upon the portions of the 

contract to be reduced or modified. 
 
      IV. NOTICES.  Any and all notices shall be in writing and deemed served upon depositing same with the 

United States Postal Services as "Certified Mail, Return Receipt Requested," 
 
   addressed to the OWNER at: 
 

   Brian J. and Carrie J. Cieslak 
   C/o/ Cieslak Enterprises, LLC  
   4925 W.  Bottsford Avenue   
   Greenfield, WI 53220 
      
and to the CITY at: 

 
John F. Stibal, Director 
Department of Development 
City of West Allis 
7525 West Greenfield Avenue 
West Allis, Wisconsin  53214 

 
All other correspondence shall be addressed as above, but may be sent "Regular Mail" and deemed 
delivered upon receipt by the addressee. 

 
 V. TIME OF PERFORMANCE.  The facade improvements to be made under the terms and conditions of this 

Contract shall be in force and shall commence from approval of performance and work schedules by the 
Director of Development, and shall be undertaken and completed in such sequence as to assure its 
expeditious completion in the light of the purposes of this Contract, but in any event all of the services 
required hereunder shall be completed as indicated on Page 1 under "Time of Performance", which is the 
termination date of this Contract.  In addition to all other remedies incurring to the CITY should the 
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Contract not be completed by the date specified in accordance with all of its terms, requirements and 
conditions therein set forth, the OWNER shall continue to be obligated thereafter to fulfill OWNER's 
responsibility to amend, modify, change, correct or expand thereon until the Contract is fully completed. 

 
VI. CONDITIONS OF PERFORMANCE AND COMPENSATION. 

 
A. Performance.  The OWNER agrees that the performance of work, services and the results 

therefore, pursuant to the terms, conditions and agreements of this Contract, shall conform to such 
recognized high professional standards as are prevalent in this field of endeavor and like services. 

 
B. Place of Performance.  The OWNER shall make the facade improvements to the following 

property: 
 
7133 W. Becher St.                   
West Allis, WI  53214     
                        

C. Compensation.  The CITY agrees to reimburse the OWNER, subject to satisfactory completion and 
acceptance of the facade improvements by the Department of Development and the other 
contingencies herein, and the OWNER agrees to accept for the satisfactory completion of the 
facade improvements under this Contract an amount not to exceed the maximum as indicated on 
Page 1 under "Total Amount of Contract", inclusive of all expenses, it being expressly understood 
and agreed that in no event will the total compensation to be paid hereunder exceed said maximum 
sum for all of the required improvements.  OWNER shall submit such invoices, statements, checks 
and other evidence of payment as the Department may require verifying the amount of 
reimbursement due under this Contract. 

 
D. Taxes, Social Security, and Government Reporting.  Personal income tax payments, social security 

contributions, insurance and all other governmental reporting and contributions required as a 
consequence of the OWNER receiving payment under this Contract shall be the sole responsibility 
of the OWNER. 

 
E. The contract also incorporates Exhibit A Federal Labor Standards Provisions and Exhibit B General 

Wage Decision. 
 

 
 Approved as to form this _____ day  
 of ______________________, 2020.  
 
 __________________________________ 
 Kail Decker, City Attorney 

 
 CITY OF WEST ALLIS                            CIESLAK ENTERPRISES, LLC                     
 
 By:                                                        By:                  
         John F. Stibal, Director            
  Director of Development             
                
     Date:                                              Date:                               
 

 
 COMPTROLLER’S CERTIFICATE 
 
 Countersigned this _____ day of _________, 20___, 
 and I certify that the necessary funds have been 
 provided to pay the liability that may be incurred 
 by the City of West Allis under this Agreement. 
 
 ___________________________________ 
 Peggy Steeno 
 Director of Finance/Comptroller/Treasurer 
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          CITY OF WEST ALLIS 
 DEPARTMENT OF DEVELOPMENT  
 FACADE DEMONSTRATION PROJECT 
 COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS 
 
 CONTRACT - Part 2 
    
CONTRACT NO. 
  
DATE OF AWARD   
 
This CONTRACT is funded, in whole or in part, with Federal Community Development Block Grant Funds.  The OWNER 
will fully comply with the following statutes, laws, rules, regulations and other requirements during the term of the 
CONTRACT. 
 

I. Non-Discrimination. 
 

A. Title VI of the Civil Rights Act of 1964 (Pub. L. 86-352), and implementing regulations issued at 24 
CFR Part 1, which provide that no person in the United States shall, on the grounds of race, color or national origin, be 
excluded from participation in, denied the benefits of or otherwise subjected to discrimination under any program or 
activity for which the person receives federal financial assistance and will immediately take measures necessary to 
effectuate this assurance. 
 

B. Section 109 of the Housing and Community Development Act of 1969, as amended, and the 
regulations issued at 24 CFR 570.601, which provide that no person in the United States shall, on the grounds of race, 
color, national origin or sex, be excluded from participation in, denied the benefits of or subject to discrimination under any 
program or activity funded in whole or in part with funds provided under 24 CFR Part 570. 
 

C. Section 504 of the Rehabilitation Act of 1973, as amended (Pub. L. 93-112), and implementing 
regulations when published for effect.  Section 504 provides that no qualified handicapped person shall, on the basis of 
handicap, be excluded from participation in, denied the benefits of or otherwise subjected to discrimination under any 
program or activity which received or benefits from federal financial assistance. 
 

II. Equal Employment Opportunity.  (All Projects exceeding $10,000).  Executive Order 11246, as amended 
by Executive Order 11375, and as supplemented in Department of Labor Regulations (41 CFR Part 60). 
 

A. The OWNER will not, in carrying out the Project, discriminate against any employee because of 
race, color, religion, sex, handicap or national origin.  It will take affirmative action to insure that applicants for employment 
are employed, and that employees are treated during employment without regard to their race, color, religion, sex, 
handicap or national origin.  Such action shall include, but not be limited to, the following:  employment, upgrading, 
demotion or transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of 
compensation and selection for training, including apprenticeship.  The Sub-recipient shall post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by HUD setting forth the provisions of this 
non-discrimination clause. 

 
B. The OWNER will, in all solicitations or advertisements for employees placed by or on its behalf; 

state that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, 
handicap or national origin. 
 

C. The OWNER will incorporate the foregoing requirements of this section in all of its contracts for 
Project work, except contracts for standard commercial supplies or raw materials or contracts covered under 24 CFR Part 
570 and will require all of its contracts for such work to incorporate such requirements in all subcontracts for work done 
with funds provided under 24 CFR Part 570. 
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III. Employment Opportunities For Low Income Residents.  Section 3 of the Housing and Urban 

Development Act of 1968, as amended, and implementing regulations at 24 CFR Part 135, requiring that to the greatest 
extent feasible, opportunities for training and employment be given to lower income residents of the Project area and 
contracts for work in connection with the Project be awarded to eligible business concerns which are located in or owned 
in substantial part by persons residing in the area of the Project. 
 

IV. Age Discrimination Prohibited.  The Age Discrimination Act of 1975, as amended, (Pub. L. 94-135), and 
implementing regulations (when published for effect). 
 

V. Drug-Free Work Place.  Sub-recipient certifies that it will provide a drug-free work place and will otherwise 
comply with the Drug-Free Work Place Act of 1988, as amended, and the regulations promulgated thereunder. 
 

VI. Federal Management and Budget Requirements and Procurement Standards. 
 

A. The regulations, policies, guidelines and requirements of OMB Circular Nos. A-102, Revised, and 
A-87, as they relate to the acceptance and use of federal funds under 24 CFR Part 570. 
 

B. All requirements imposed by HUD concerning special requirements of law, program requirements 
and other administrative requirements approved in accordance with OMB No. A-102, Revised. 
 

C. OMB Circular A-110. 
 

VII. Environmental Review.  OWNER will cooperate with the City in carrying out the following: 
 

A. Consents to assume the status of a responsible federal official for environmental review, decision 
making and action pursuant to the National Environmental Policy Act of 1969, and the other authorities listed in Part 58, 
insofar as the provisions of such act or other authorities apply to 24 CFR Part 570. 
 

B. Is authorized and consents to accept the jurisdiction of the federal courts for the purpose of 
enforcement of this section. 
 

VIII. Historic Preservation.  OWNER will comply with the requirements for historic preservation, identification 
and review set forth in Section 106 of the National Historic Preservation Act of 1966 (16 U.S.C. 470), Executive Order 
11593, and the Archeological and Historic Preservation Act of 1974 (16 U.S.C. 469a, et seq.), regulations of the Advisory 
Council on Historic Preservation at 36 CFR 801, and any other regulations promulgated pursuant to section 21 of the 
Housing and Community Development Act of 1974, as amended. 
 

IX. Relocation.  The relocation requirements of Title II and the acquisition requirements of Title III of the 
Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, implementing regulations at 24 CFR 
Part 42, and the special provisions of section 570.457, concerning the relocation of residential tenants not covered by the 
Uniform Act. 
 

X. Labor Standards.  The labor standards requirements as set forth in section 570.605 and HUD regulations 
issued to implement such requirements. 
 

XI. Flood Insurance.  The flood insurance purchase requirements of section 102(a) or the Flood Disaster 
Protection Act of 1973 (Pub. L. 93-234). 
 

XII. Facilities.  The OWNER will insure that the facilities under its ownership, lease or supervision which shall 
be utilized in the accomplishment of the Project are not listed on the Environmental Protection Agency's (EPA) list of 
violating facilities, and that it will notify HUD of the receipt of any communication from the Director of the EPA Office of 
Federal Activities, indicating that a facility to be used in the Project is under consideration for listing by the EPA. 
 

XIII.    Davis-Bacon.  The Project may be subject, in whole or in part, to Federal Fair Labor Standards provisions 
in accordance with the Davis-Bacon Act, as amended (40 U.S.C. section 276a-276a-5), and implementing regulations 
issued at 24 CFR 570.603; and, the OWNER will agree that any such work will be done in accordance with such laws and 
regulations. 
 

XIV. Religious Entity.   As a general rule, per CFR 24, Part 570.200(j)(3), CDBG funds may be used for eligible 
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public services to be provided through a primarily religious entity, where the religious entity enters into an agreement with 
the recipient or sub-recipient from which the CDBG funds are derived that, in connection with the provision of such 
services: 
 

(i)  It will not discriminate against any employee or applicant for employment on the basis of religion 
and will not limit employment or give preference in employment to persons on the basis of 
religion; 

 
(ii)   It will not discriminate against any person applying for such public services on the basis of religion 

and will not limit such services or give preference to persons on the basis of religion; 
 

(iii)       It will provide no religious instruction or counseling, conduct no religious worship or services, 
engage in to religious proselytizing, and exert no other religious influence in the provision of such 
public services. 

 
XV.  Fraud.  The OWNER has not knowingly and willingly made or used a document or writing containing any 

false, fictitious or fraudulent statement or entry. It is provided in 18 U.S.C. 1001 that whoever does so within the 
jurisdiction of any department or agency of the United States shall be fined not more than Ten Thousand Dollars 
($10,000) or imprisoned for not more than five (5) years, or both. 
 

XVI. Remedies for Noncompliance.  In the event of OWNER’s noncompliance with any of the provisions of 
these General Conditions, the City shall impose such sanctions as it may determine to be appropriate, including, but not 
limited to: 
 

A. Withholding of payment of funding under the Agreement until Sub-recipient complies; and/or 
 

B. Immediate cancellation, termination or suspension of the Agreement, in whole or in part. 
 

C. Other remedies that may be legally available. 
 

XVII.  Section 3 Clause.  All Section 3 covered contracts shall include the following clause (referred to as the 
Section 3 clause): 
 

A. The work to be performed under this contract is subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3).  The purpose of section 3 is to 
ensure that employment and other economic opportunities generated by HUD assistance or HUD assisted projects 
covered by section 3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which 
implement section 3.  As evidenced by their execution of this contract, the parties to this contract certify that they are 
under no contractual or other impediment that would prevent them from complying with the part 135 regulations. 

 
______________      ______________________ 
Owner Initials       City Representative Initials 
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form HUD-4010 (06/2009) 
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Applicabil ity 

The Project or  Program to which the construct ion work 
covered by this contract pertains is being assisted by the 
United States of America and the fol lowing Federal  Labor 
Standards Provisions are included in this Contract 
pursuant to the provisions appl icable to such Federal  
assistance. 

A.  1.  (i )  Minimum Wages.  All laborers and mechanics 
employed or working upon the site of the work, wi l l  be paid 
uncondit ional ly and not less often than once a week, and 
without subsequent deduct ion or rebate on any account 
(except such payrol l  deduct ions as are permit ted by 
regulat ions issued by the Secretary of Labor under the 
Copeland Act (29 CFR Part  3),  the fu l l  amount of wages 
and bona f ide fr inge benefi ts (or cash equivalents thereof)  
due at t ime of payment computed at rates not less than 
those contained in the wage determinat ion of the 
Secretary of Labor which is attached hereto and made a 
part  hereof,  regardless of any contractual relat ionship 
which may be al leged to exist  between the contractor and 
such laborers and mechanics.  Contribut ions made or 
costs reasonably ant ic ipated for bona f ide fr inge benef i ts 
under Sect ion l(b)(2) of the Davis-Bacon Act on behalf  of  
laborers or mechanics are considered wages paid to such 
laborers or mechanics, subject to the provisions of 29 CFR 
5.5(a)(1)(iv);  also, regular contribut ions made or costs 
incurred for more than a weekly period (but not less often 
than quarterly) under plans, funds, or programs, which 
cover the part icular weekly period, are deemed to be 
construct ively made or incurred during such weekly period. 

Such laborers and mechanics shal l  be paid the appropriate 
wage rate and fr inge benefi ts on the wage determinat ion 
for the classif icat ion of work actual ly performed, without 
regard to ski l l ,  except as provided in 29 CFR 5.5(a)(4).   
Laborers or mechanics performing work in more than one 
classif icat ion may be compensated at the rate specif ied for 
each classif icat ion for the t ime actual ly worked therein: 
Provided, That the employer’s payrol l  records accurately 
set forth the t ime spent in each classif icat ion in which 
work is performed.  The wage determinat ion (including any 
addit ional c lassif icat ion and wage rates conformed under 
29 CFR 5.5(a)(1)(i i ) and the Davis-Bacon poster (WH-
1321) shal l  be posted at al l  t imes by the contractor and i ts 
subcontractors at the site of the work in a prominent and 
accessible, place where i t  can be easi ly seen by the 
workers. 

(i i )  (a) Any class of laborers or mechanics which is not 
l isted in the wage determinat ion and which is to be 
employed under the contract shal l  be classif ied in 
conformance with the wage determinat ion.  HUD shal l  
approve an addit ional c lassif icat ion and wage rate and 
fr inge benefi ts therefor only when the fol lowing cri ter ia 
have been met: 

(1)   The work to be performed by the classif icat ion 
requested is not performed by a classif icat ion in the wage 
determinat ion; and 

(2)  The classif icat ion is  ut i l ized in the area by the 
construct ion industry;  and 

(3)  The proposed wage rate, including any bona f ide 
fr inge benefi ts,  bears a reasonable relat ionship to the 
wage rates contained in the wage determinat ion.  

(b)  I f  the contractor and the laborers and mechanics to be 
employed in the classif icat ion (i f  known), or their  
representat ives, and HUD or i ts designee agree on the 
classif icat ion and wage rate (including the amount 
designated for fr inge benefi ts where appropriate),  a report  
of the act ion taken shal l  be sent by HUD or i ts designee to 
the Administrator of the Wage and Hour Divis ion,  
Employment Standards Administrat ion, U.S. Department of 
Labor, Washington, D.C.  20210.  The Administrator,  or an 
authorized representat ive, wi l l  approve, modify,  or  
disapprove every addit ional  c lassif icat ion act ion within 30 
days of receipt and so advise HUD or i ts designee or wi l l  
not i fy HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB control number 1215-
0140.)  

(c)  In the event the contractor,  the laborers or mechanics 
to be employed in the classif icat ion or their  
representat ives, and HUD or i ts designee do not agree on 
the proposed classif icat ion and wage rate (including the 
amount designated for f r inge benefi ts,  where appropriate),  
HUD or i ts designee shal l  refer the quest ions, including 
the views of al l  interested part ies and the recommendation 
of HUD or i ts designee, to the Administrator for  
determinat ion.  The Administrator,  or an authorized 
representat ive, wi l l  issue a determinat ion within 30 days of  
receipt and so advise HUD or i ts designee or wi l l  not i fy 
HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0140.)  

(d)  The wage rate (including fr inge benefi ts where 
appropriate) determined pursuant to subparagraphs 
(1)(i i ) (b) or (c) of this paragraph, shal l  be paid to al l  
workers performing work in the classif icat ion under th is 
contract from the f irst  day on which work is performed in 
the classif icat ion.  

(i i i )   Whenever the minimum wage rate prescribed in the 
contract for  a class of  laborers or mechanics includes a 
fr inge benefi t  which is not expressed as an hourly rate, the 
contractor shal l  ei ther pay the benefi t  as stated in the 
wage determinat ion or shal l  pay another bona f ide fr inge 
benefi t  or an hourly cash equivalent thereof.  

(iv)  I f  the contractor does not make payments to a trustee 
or other third person, the contractor may consider as part  
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of the wages of any laborer or mechanic the amount of any 
costs reasonably ant ic ipated in providing bona f ide fr inge 
benefi ts under a plan or program, Provided, That the 
Secretary of Labor has found, upon the writ ten request of 
the contractor,  that the appl icable standards of the Davis-
Bacon Act have been met.  The Secretary of Labor may 
require the contractor to set aside in a separate account 
assets for the meeting of obl igat ions under the plan or 
program. (Approved by the Off ice of Management and 
Budget under OMB Control Number 1215-0140.)  

2.  Withholding.  HUD or i ts designee shal l  upon i ts own 
act ion or upon writ ten request of an authorized 
representat ive of the Department of Labor withhold or 
cause to be withheld from the contractor under this 
contract or any other Federal contract with the same prime 
contractor,  or any other Federal ly-assisted contract 
subject to Davis-Bacon prevai l ing wage requirements, 
which is held by the same prime contractor so much of the 
accrued payments or advances as may be considered 
necessary to pay laborers and mechanics, including 
apprent ices, trainees and helpers, employed by the 
contractor or any subcontractor the ful l  amount of wages 
required by the contract In the event of fai lure to pay any 
laborer or mechanic, including any apprent ice, trainee or 
helper,  employed or working on the site of the work, al l  or 
part  of the wages required by the contract,  HUD or i ts 
designee may, after wr i t ten not ice to the contractor,  
sponsor, appl icant,  or owner, take such act ion as may be 
necessary to cause the suspension of any further 
payment,  advance, or guarantee of funds unt i l  such 
violat ions have ceased.  HUD or i ts designee may, after 
wri t ten not ice to the contractor,  disburse such amounts 
withheld for and on account of the contractor or 
subcontractor to the respect ive employees to whom they 
are due.  The Comptrol ler General shal l  make such 
disbursements in the case of direct Davis-Bacon Act 
contracts. 

3.  (i)  Payrolls and basic records.  Payrol ls and basic 
records relat ing thereto shal l  be maintained by the 
contractor during the course of the work preserved for a 
period of three years thereafter for al l  laborers and 
mechanics working at the si te of the work.  Such records 
shal l  contain the name, address, and social secur i ty 
number of each such worker,  his or her correct 
c lassif icat ion, hourly rates of wages paid (including rates 
of contribut ions or costs ant ic ipated for bona f ide fr inge 
benefi ts or cash equivalents  thereof of the types described 
in Sect ion l (b)(2)(B) of the Davis-bacon Act),  dai ly and 
weekly number of hours worked, deduct ions made and 
actual wages paid.  Whenever the Secretary of Labor has 
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any 
laborer or mechanic include the amount of any costs 
reasonably ant ic ipated in providing benefi ts under a plan 
or program described in Sect ion l(b)(2)(B) of the Davis-
Bacon Act,  the contractor shal l  maintain records which 
show that the commitment to provide such benefi ts is 
enforceable, that the plan or program is f inancial ly 
responsible, and that the plan or program has been 

communicated in writ ing to the laborers or mechanics 
affected, and records which show the costs ant ic ipated or 
the actual cost incurred in providing such benefi ts.  
Contractors employing apprent ices or trainees under 
approved programs shal l  maintain wr it ten evidence of the 
registrat ion of  apprent iceship programs and cert i f icat ion of  
trainee programs, the registrat ion of the apprent ices and 
trainees, and the rat ios and wage rates prescribed in the 
appl icable programs. (Approved by the Off ice of 
Management and Budget under OMB Control Numbers 
1215-0140 and 1215-0017.)  

(i i )  (a)  The contractor shal l  submit weekly for  each week 
in which any contract work is performed a copy of al l  
payrol ls to HUD or i ts designee i f  the agency is a party to 
the contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee.  The payrol ls submitted shal l  set out 
accurately and completely al l  of  the information required 
to be maintained under 29 CFR 5.5(a)(3)(i) except that ful l  
social securi ty numbers and home addresses shal l  not be 
included on weekly transmittals.   Instead the payrol ls shal l  
only need to include an individual ly ident i fying number for  
each employee (e.g.,  the last four digits of the employee’s 
social securi ty number).   The required weekly payrol l  
information may be submitted in any form desired. 
Optional  Form WH-347 is avai lable for th is purpose from 
the Wage and Hour Divis ion Web site at 
http:/ /www.dol.gov/esa/whd/forms/wh347instr.htm or i ts 
successor site.   The prime contractor is responsible for  
the submission of copies of payrol ls by al l  subcontractors.  
Contractors and subcontractors shal l  maintain the ful l  
social securi ty number and current address of each 
covered worker,  and shal l  provide them upon request to 
HUD or i ts designee i f  the agency is a party to the 
contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee, the contractor,  or the Wage and Hour 
Divis ion of the Department of Labor for  purposes of an 
invest igat ion or audit  of  compliance with prevai l ing wage 
requirements.  I t is not a violat ion of this subparagraph for 
a prime contractor to require a subcontractor to provide 
addresses and social securi ty numbers to the prime 
contractor for i ts own records, without weekly submission 
to HUD or i ts designee.  (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0149.)   

(b)  Each payrol l  submitted shal l  be accompanied by a 
“Statement of Compliance,”  s igned by the contractor or 
subcontractor or his or her agent who pays or supervises 
the payment of the persons employed under the contract 
and shal l  cert i fy the fol lowing: 

(1)   That the payrol l  for the payrol l  period contains the 
information required to be provided under 29 CFR 5.5 
(a)(3)(i i ),  the appropriate information is being maintained 
under 29 CFR 5.5(a)(3)(i),  and that such information is 
correct and complete; 

http://www.dol.gov/esa/whd/forms/wh347instr.htm�
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(2)  That each laborer or mechanic (including each helper,  
apprent ice, and trainee) employed on the contract during 
the payrol l  period has been paid the ful l  weekly wages 
earned, without rebate, either di rect ly or indi rect ly,  and 
that no deduct ions have been made either di rect ly or 
indirect ly from the ful l  wages earned, other than 
permissible deduct ions as set forth in 29 CFR Part 3;  

(3)  That each laborer or mechanic has been paid not less 
than the appl icable wage rates and fr inge benefi ts or cash 
equivalents for the classif icat ion of work performed, as 
specif ied in the appl icable wage determinat ion 
incorporated into the contract. 

(c)  The weekly submission of a properly executed 
cert i f icat ion set forth on the reverse side of Optional Form 
WH-347 shal l  sat isfy the requirement for submission of the 
“Statement of Compliance” required by subparagraph 
A.3.(i i )(b).  

(d)  The fals i f icat ion of any of the above cert i f icat ions may 
subject the contractor or subcontractor to civi l  or c riminal  
prosecut ion under Sect ion 1001 of Tit le 18 and Sect ion 
231 of Tit le 31 of the United States Code. 

(i i i )  The contractor or subcontractor shal l  make the 
records required under subparagraph A.3.(i) avai lable for 
inspect ion, copying, or transcript ion by authorized 
representat ives of HUD or i ts designee or the Department 
of Labor, and shal l  permit such representat ives to 
interview employees during working hours on the job.   I f 
the contractor or subcontractor fai ls to submit the required 
records or to make them avai lable, HUD or i ts designee 
may, after wri t ten not ice to the contractor,  sponsor, 
appl icant or owner, take such act ion as may be necessary 
to cause the suspension of any further payment,  advance, 
or guarantee of funds.  Furthermore, fai lure to submit the 
required records upon request or to make such records 
avai lable may be grounds for debarment act ion pursuant to 
29 CFR 5.12.  

4.  Apprentices and Trainees.   

(i )  Apprentices.  Apprent ices wil l  be permit ted to work at 
less than the predetermined rate for the work they 
performed when they are employed pursuant to and 
individual ly registered in a bona f ide apprent iceship 
program registered with the U.S. Department of Labor, 
Employment and Training Administrat ion, Off ice of  
Apprent iceship Training, Employer and Labor Services, or  
with a State Apprent iceship Agency recognized by the 
Off ice, or i f  a person is employed in his or her f i rst  90 
days of probat ionary employment as an apprent ice in such 
an apprent iceship program, who is not individual ly 
registered in the program, but who has been cert i f ied by 
the Off ice of Apprent iceship Training, Employer and Labor 
Services or a State Apprent iceship Agency (where 
appropriate) to be el igible for probat ionary employment as 
an apprent ice.  The al lowable rat io of apprent ices to 
journeymen on the job site in any craft  c lassif icat ion shal l  
not be greater than the rat io permit ted to the contractor as 
to the ent ire work force under the registered program.  Any 
worker l isted on a payrol l  at  an apprent ice wage rate, who 

is not registered or otherwise employed as stated above,  
shal l  be paid not less than the appl icable wage rate on the 
wage determinat ion for the classif icat ion of work actual ly 
performed.  In addit ion, any apprent ice performing work on 
the job site in excess of the rat io permit ted under the 
registered program shal l  be paid not less than the 
appl icable wage rate on the wage determinat ion for the 
work actual ly performed.  Where a contractor is performing 
construct ion on a project in a local i ty other than that  in 
which i ts program is registered, the rat ios and wage rates 
(expressed in percentages of the journeyman’s hourly 
rate) specif ied in the contractor’s or subcontractor’s 
registered program shal l  be observed.  Every apprent ice 
must be paid at not less than the rate specif ied in the 
registered program for the apprent ice’s level of progress, 
expressed as a percentage of the journeymen hourly rate 
specif ied in the appl icable wage determinat ion.  
Apprent ices shal l  be paid fr inge benefi ts in accordance 
with the provisions of the apprent iceship program.  I f the 
apprent iceship program does not specify fr inge benefi ts, 
apprent ices must be paid the ful l  amount of f r inge benefi ts 
l isted on the wage determinat ion for the appl icable 
classif icat ion.  I f  the Administrator determines that a 
dif ferent pract ice prevai ls for the appl icable apprent ice 
classif icat ion, fr inges shal l  be paid in accordance with that 
determinat ion.  In the event the Off ice of Apprent iceship 
Training, Employer and Labor Services, or a State 
Apprent iceship Agency recognized by the Off ice, 
withdraws approval of an apprent iceship program, the 
contractor wi l l  no longer be permit ted to ut i l ize 
apprent ices at less than the appl icable predetermined rate 
for the work performed unt i l  an acceptable program is 
approved.  

(i i )  Trainees.  Except as provided in 29 CFR 5.16,  
trainees wil l  not be permitted to work at less than the 
predetermined rate for  the work performed unless they are 
employed pursuant ‘ , to and individual ly registered in a 
program which has received prior approval,  evidenced by 
formal cert i f icat ion by the U.S. Department of Labor, 
Employment and Training Administrat ion.  The rat io of 
t rainees to journeymen on the job site shal l  not be greater 
than permit ted under the plan approved by the 
Employment and Training Administrat ion.  Every trainee 
must be paid at not less than the rate specif ied in the 
approved program for the trainee’s level of progress, 
expressed as a percentage of the journeyman hourly rate 
specif ied in the appl icable wage determinat ion.  Trainees 
shal l  be paid fr inge benefi ts in accordance with the 
provisions of the trainee program.  I f the trainee program 
does not mention fr inge benefi ts,  t rainees shal l  be paid 
the ful l  amount of f r inge benefi ts l isted on the wage 
determinat ion unless the Administrator of the Wage and 
Hour Divis ion determines that there is an apprent iceship 
program associated with the corresponding journeyman 
wage rate on the wage determinat ion which provides for 
less than ful l  f r inge benefi ts for apprent ices.  Any 
employee l isted on the payrol l  at  a trainee rate who is not 
registered and part ic ipat ing in a training plan approved by 
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the Employment and Training Administrat ion shal l  be paid 
not less than the appl icable wage rate on the wage 
determinat ion for  the work actual ly performed.  In addit ion, 
any trainee performing work on the job site in excess of 
the rat io permit ted under the registered program shal l  be 
paid not less than the appl icable wage rate on the wage 
determinat ion for the work actual ly performed.  In the 
event the Employment and Training Administrat ion 
withdraws approval of a tra ining program, the contractor 
wi l l  no longer be permit ted to ut i l ize trainees at less than 
the appl icable predetermined rate for the work performed 
unt i l  an acceptable program is approved.  

(i i i )  Equal employment opportunity.  The ut i l izat ion of 
apprent ices, trainees and journeymen under 29 CFR Part 5 
shal l  be in conformity with the equal employment 
opportunity requirements of Execut ive Order 11246, as 
amended, and 29 CFR Part 30. 

5.  Compliance with Copeland Act requirements.  The 
contractor shal l  comply with the requirements of 29 CFR 
Part 3 which are incorporated by reference in this contract 

6.  Subcontracts.  The contractor or subcontractor wi l l  
insert  in any subcontracts the clauses contained in 
subparagraphs 1 through 11 in th is paragraph A and such 
other clauses as HUD or i ts designee may by appropr iate 
instruct ions require, and a copy of the appl icable 
prevai l ing wage decision, and also a clause requiring the 
subcontractors to include these clauses in any lower t ier  
subcontracts.  The prime contractor shal l  be responsible 
for the compliance by any subcontractor or lower t ier  
subcontractor with al l  the contract c lauses in this 
paragraph.  

7.  Contract termination; debarment.  A breach of the 
contract c lauses in 29 CFR 5.5 may be  grounds for 
terminat ion of the contract and for debarment  as a 
contractor and a subcontractor as provided in 29 CFR 
5.12.  

8.  Compliance with Davis-Bacon and Related Act Requirements.  
All rul ings and interpretat ions of the Davis-Bacon and 
Related Acts contained in 29 CFR Parts 1, 3, and 5 are 
herein incorporated by reference in this contract 

9.  Disputes concerning labor standards.  Disputes 
aris ing out of the labor standards provisions of this 
contract shal l  not be subject to the general disputes 
clause of this contract.   Such disputes shal l  be resolved in 
accordance with the procedures of the Department of 
Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes 
within the meaning of this c lause include disputes between 
the contractor (or any of i ts subcontractors) and HUD or 
i ts designee, the U.S. Department of Labor, or the 
employees or their representat ives. 

10.  (i)  Certification of Eligibil ity.  By entering into th is 
contract the contractor cert i f ies that neither i t  (nor he or 
she) nor any person or f i rm who has an interest in the 
contractor’s f i rm is a person or f i rm inel igible to be 
awarded Government contracts by virtue of Sect ion 3(a) of 
the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 

awarded HUD contracts or part ic ipate in HUD programs 
pursuant to 24 CFR Part 24.  

(i i )   No part  of this contract shal l  be subcontracted to any 
person or f i rm inel igible for award of a Government 
contract by virtue of  Sect ion 3(a) of the Davis-Bacon Act 
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or 
part ic ipate in HUD programs pursuant to 24 CFR Part 24. 

(i i i )  The penalty for making false statements is prescribed 
in the U.S. Criminal Code, 18 U.S.C. 1001.  Addit ional ly,  
U.S. Criminal Code, Sect ion 1 01 0, Tit le 18, U.S.C.,  
“Federal Housing Administrat ion transact ions”,  provides in 
part :  “Whoever, for the purpose of .  .  .  inf luencing in any 
way the act ion of such Administrat ion.. . . .  makes, utters or 
publ ishes any statement knowing the same to be false. . . . . 
shal l  be f ined not more than $5,000 or imprisoned not 
more than two years, or both.”  

11.  Complaints, Proceedings, or Testimony by 
Employees.   No laborer or mechanic to whom the wage, 
salary, or other labor standards provisions of this Contract 
are appl icable shal l  be discharged or in any other manner 
discriminated against by the Contractor or any 
subcontractor because such employee has f i led any 
complaint or inst i tuted or caused to be inst i tuted any 
proceeding or has test i f ied or is about to test i fy in any 
proceeding under or relat ing to the labor standards 
appl icable under this Contract to his employer.  

B.  Contract Work Hours and Safety Standards Act.  The 
provisions of this paragraph B are applicable where the amount of the 
prime contract exceeds $100,000.  As used in this paragraph, the 
terms “laborers” and “mechanics” include watchmen and guards. 

(1)  Overtime requirements.  No contractor or subcontractor 
contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which the 
individual is employed on such work to work in excess of 40 hours in 
such workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half times the basic 
rate of pay for all hours worked in excess of 40 hours in such 
workweek. 

(2)  Violation; l iabil ity for unpaid wages; l iquidated 
damages.  In the event of any violat ion of the clause set 
forth in subparagraph (1) of  this paragraph, the contractor 
and any subcontractor responsible therefor shal l  be l iable 
for the unpaid wages.  In addit ion, such contractor and 
subcontractor shal l  be l iable to the United States (in the 
case of work done under contract for the District  of  
Columbia or a terri tory,  to such District  or to such 
terri tory),  for  l iquidated damages.  Such l iquidated 
damages shal l  be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, 
employed in violat ion of  the clause set forth in 
subparagraph (1) of this paragraph, in the sum of $10 for each 
calendar day on which such individual was required or permitted to 
work in excess of the standard workweek of 40 hours without payment 
of the overtime wages required by the clause set forth in sub 
paragraph (1) of this paragraph.  
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(3)  Withholding for unpaid wages and l iquidated 
damages.  HUD or i ts designee shal l  upon i ts own act ion 
or upon writ ten request of an authorized representat ive of 
the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by 
the contractor or subcontractor under any such contract or  
any other Federal  contract with the same prime contract, 
or any other Federal ly-assisted contract subject to the 
Contract Work Hours and Safety Standards Act which is 
held by the same prime contractor such sums as may be 
determined to be necessary to sat isfy any l iabi l i t ies of 
such contractor or subcontractor for unpaid wages and 
l iquidated damages as provided in the clause set forth in 
subparagraph (2) of this paragraph.  

(4)  Subcontracts.  The contractor or subcontractor shal l  
insert  in any subcontracts the clauses set forth in 
subparagraph (1) through (4) of this paragraph and also a 
clause requiring the subcontractors to include these 
clauses in any lower t ier subcontracts.  The prime 
contractor shal l  be responsible for compliance by any 
subcontractor or lower t ier subcontractor with the clauses 
set forth in subparagraphs (1) through (4) of this 
paragraph.  

C.  Health and Safety.  The provisions of this paragraph C  are 
applicable where the amount of the prime contract exceeds $100,000. 

(1)   No laborer or mechanic shal l  be required to work in 
surroundings or under working condit ions which are 
unsanitary, hazardous, or dangerous to his health and 
safety as determined under construct ion safety and heal th 
standards promulgated by the Secretary of Labor by 
regulat ion.  

(2)   The Contractor shal l  comply with al l  regulat ions 
issued by the Secretary of Labor pursuant to Tit le 29 Part 
1926 and fa i lure to comply may result  in imposit ion of 
sanct ions pursuant to the Contract Work Hours and Safety 
Standards Act,  (Publ ic Law 91-54, 83 Stat 96).   40 USC 
3701 et seq.  

(3)  The contractor shal l  include the provisions of this 
paragraph in every subcontract so that such provisions wi l l  
be binding on each subcontractor.   The contractor shal l  
take such act ion with respect to any subcontractor as the 
Secretary of Housing and Urban Development or the 
Secretary of Labor shal l  di rect as a means of enforcing 
such provisions. 

 



City of West Allis 
Department of Development 

7525 W. Greenfield Ave. 
West Allis, WI  53214 

 
 

 
Project Name/Address:  ____________________________________________________________ 
 

ANTI-LOBBYING CERTIFICATE 
 

Certification for contracts, grants, loans and cooperative agreements funded with CDBG or HOME dollars 
 
 

The undersigned Contractor certifies, to the best of his/her knowledge and belief that: 
 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contracts to an office or employee of any agency, a Member of Congress, and officer or 
employee of Congress, or an employee of a Member of Congress in connection with the Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form – LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions as amended by “Government 
wide Guidance for New Restrictions on Lobbying,” 61 Fed. 1413 (1/19/96). 

3. The undersigned shall require that the language of this certification be included in the award documents 
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by 31 U.S.C. 1352 (as amended by the Lobbying Disclosure Act of 1995).  Any person who fails to file the 
required certification shall be subject to civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 
 
Pursuant to 31 U.S.C. 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to file or amend a 
required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure. 
 
The Contractor, ____________________________________________________, certifies or affirms the 
truthfulness and accuracy of each statement of its certification and disclosure, if any.  In addition, the Contractor 
understands and agrees that the provisions of 31 U.S.C. A 3801 et seq., and 18 P.C.S. § 4904 (pertaining to 
unsworn falsification to authorities) apply to this certification and disclosure. 
 
Company Name: ______________________________________________________________ 
 
Company Officer: _____________________________________________________________ 
     (Print Name and Title) 

 
 
_____________________________________________   _________________________ 
  (Signature)        (Date) 



New Hires/Trainees Staff Hours 

SECTION 3 COMPLIANCE REPORT 

 

Must be completed by every contractor or subcontractor awarded a construction contract on a Community 

Development Block Grant (CDBG) project. 

 

 

Grantee:  _____________________________________________    Grant #:  __________________________ 

 

Contractor:  _______________________________________________________________________________ 

 

Contract Amount:  $_________________________ 

 

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD 

financial assistance for housing and community development programs, to the greatest extent feasible, 

toward low and very low income persons, particularly those who are recipients of government assistance 

for housing.  Check all that apply: 

 

________  Attempted to recruit low-income residents through local advertising media, signs prominently 

displayed at the project site, contracts with community organizations and public or private agencies operating 

within the metropolitan area or nonmetropolitan county in which the Section 3 covered program or project is 

located or similar methods. 

________  Participated in a HUD program or other program which promotes the training or employment of 

Section 3 residents. 

________  Participated in a HUD program or other program which promotes the award of contracts to business 

concerns which meet the definition of Section 3 business concerns. 

________  Coordinated with Youthbuild Programs administered in the metropolitan area in which the Section 3 

covered project is located. 

________  Other.  Describe:  __________________________________________________________________ 

 

 

Job Category 

 

 

 

 

Professional 

Technician 

Office/Clerical 

Construction: 

List by trade: 

 

 

 

_____________

_____________

_____________

_____________

_____________

_____________ 

 

 

 

 

 

 

Total # 

Employees 

 

 

 

__________

__________

__________ 

 

 

__________

__________

__________

__________

__________

__________ 

__________ 

 

 

 

 

 

Total # 

Section 3 

Employees 

 

 

 

__________

__________

__________ 

 

 

__________

__________

__________

__________

__________

__________ 

__________ 

 

 

 

 

 

Total # of new 

hires/trainees that are 

Section 3 residents 

(for this job) 

 

 

__________________

__________________

__________________ 

 

 

__________________

__________________

__________________

__________________

__________________

__________________ 

_________________ 

 

 

 

 

 

Total # staff 

hours for new 

hires that are 

Section 3 

residents 

 

________

________

________ 

 

 

________

________

________

________

________

________ 

________ 

 

 

 

 

 

Total staff 

hours for 

Section 3 

employee 

 

 

________

________

________ 

 

 

________

________

________

________

________

________

________

 

Staff 

Submit to Grantee or Grantee’s Representative prior to work beginning. 
Robb Ahlm 

Department of Development – Housing Office 

7525 W. Greenfield Ave. 

West Allis, WI  53214 

 



 

CONTRACTOR CERTIFICATE REGARDING EQUAL EMPLOYMENT OPPORTUNITY 

 

E.O. 11246 CERTIFICATION 

 
 
 Project Name:                   

 

 Project #:                  

 

 Prime Contractor:                   

 
 

INSTRUCTIONS 

 

This certification is required pursuant to Executive Order 11246 (30 C.F.R. 12319-25).  The implementing rules 

and regulations provide that any bidder or prospective contractor, or any of their proposed subcontractors, shall 

state as initial part of the bid or negotiations of the contract whether it has participated in any previous contract 

of subcontract subject to the equal opportunity clause, and, if so, whether it has filed all compliance reports due 

under applicable instructions. 

 

Where the certification indicates that the bidder has not filed a compliance report due under applicable 

instructions, such bidder shall be required to submit a compliance report within seven calendar days after bid 

opening.  No contract shall be awarded unless such report is submitted. 

 

 

GENERAL CONTRACTOR/SUBCONTRACTOR’S CERTIFICATION 

 

Contractor Information: 

 

 Company Name:                 

 

 Address:                  

 

                    

 

 

1. Contractor has participated in a previous contract subject to Equal Opportunity Clause 

 

  Yes    No 

 

 

2. Compliance reports were required to be filed in connection with such contract or subcontract 

 

  Yes    No 

 

 

3. Contractor will file all compliance reports due under applicable instructions 

 

  Yes    No     None Required 



 

4. If the answer to item 3 is “No”, please explain in detail below or on a separate sheet. 
 

CERTIFICATION: 

 

The information above is true and complete to the best of my knowledge and belief. 

 

 

Officer of Company:           Date:      

     (Print Name & Title) 

 

 

           

    (Signature) 

 



Section 3 Federal Requirements 
 

 

What is Section 3? 
 

Section 3 is a provision that HUD requires from all project that are funded with federal grants/loans.  

Community Development Block Grant (CDBG) and HOME funds require that Section 3 provisions be followed. 

 

All contractors/subcontractors who are awarded projects funded by CDBG and HOME funds must give 

preference to hiring Section 3 residents or business concerns residing in the metro-Milwaukee area. 

 

All contractors/subcontractors who are awarded projects funded by CDBG and HOME funds must report to the 

City of West Allis whether they are a Business Concern by filling out the Section 3 Qualification Forms that are 

included in the bid contract book (see definition of “Business Concern” below). 

 

 

What is a “Section 3 resident”? 
 

(1) A low- or very low-income persons, or; 

(2) A public housing resident. 

 

 

What is “low- or very low-income”? 
 

Households whose annual income (including assets and interest from bank accounts) is AT OR BELOW the 

following income limits pertaining to particular household sizes: 

 
 

* 2019 

figures 

1 Person 

Household 

2 Person 

Household 

3 Person 

Household 

4 Person 

Household 

5 Person 

Household 

6 Person 

Household 

7 Person 

Household 

8 Person 

Household 

80% 

CMI 
$46,100 $52,700 $59,300 $65,850 $71,150 $76,400 $81,700 $86,950 

 

 

What does “Business Concern” mean? 
 

Businesses that can provide evidence that they meet one or the following: 

 1.  51% or more owned by Section 3 residents; or 

2.  At least 30% of its fulltime employees include persons that are currently Section 3 residents, or 

within 3 years of the date of first employment with the business concern, were Section 3 residents; or 

3.  Provides evidence, as required, or a commitment to subcontract in excess of 25% of the dollar award 

of all subcontracts to be awarded to business concerns that meet the qualifications in the above two 

paragraphs. 

 

 

 

*  If you would like assistance filling out the Section 3 forms or are not fully 

understanding what reporting is required of you, please contact Robb Ahlm at 414-

302-8426. 



 Community Development Block Grant Program (CDBG) 

Department of Development 

City of West Allis, 7525 W. Greenfield Ave. 

West Allis, WI  53214 

414-302-8460 
 

Section 3 Qualification for Contractor Businesses 

And Minority Business Enterprise/Women Business Enterprise 

 
Please circle the most appropriate choice, below, that best describes your Business Racial/Ethnic Code (i.e. owner). 

 

1. White Americans 

2. Black Americans 

3. Native Americans 

4. Hispanic Americans 

5. Asian/Pacific Americans 

6. Hasidic Jews 

 

What is the business’s ethnicity?  (Check only one box)          Hispanic   Non-Hispanic 

 

Is your Business (51% or more) Owned by a Woman:        Yes                      No 

 

 Type of Business :   Corporation  Partnership  Joint Venture  Sole Proprietorship       LLC 

 

Your Contractor Tax Identification Number: ____________________________ 

 

Your DUNS Number:   _______________________ 
 

 Business Name   _____________________________________________________ 

 Business Address  _____________________________________________________ 

     _____________________________________________________ 
  

Business phone number and email address:  ____________________________________________________________ 
_______________________________________________________________________________________________________________________________________ 

 

Individuals who meet the income limits set forth below can qualify as a Section 3 Business. 

 

Find your household size in the left hand column.  Determine if your TOTAL household income is either EQUAL TO OR BELOW the 

income range listed for your household size.  You DO NOT need to indicate your income or household size on this form, merely check to 

see if you fall below, within or above the range listed for your household size and check the box yes or no listed below. 

  

Household 

Size 

Income Limit 

(2018 figures) 

1 $46,100 

2 $52,700 

3 $59,300 

4 $65,850 

5 $71,150 

6 $76,400 

7 $81,700 

8 $86,950 

 

 

  Yes,    I fall within or below the income range listed for my household size. 

 

  No,    my income is above the income range listed for my household size. 

 

 

 

I certify that this information is true and correct to the best of my knowledge. 

  

 Please Print Name          

 

 Signature            Date      

 

The information requested on this form regarding race and ethnicity status is needed to analyze and assure compliance with Federal 

Equal Opportunity laws and to meet the reporting requirements of those laws.  Your cooperation in voluntarily giving this information 

is important to the success of our equal opportunity program.   

 

 

  



 Community Development Block Grant Program (CDBG) 

Department of Development 

City of West Allis, 7525 W. Greenfield Ave. 

West Allis, WI  53214 

414-302-8460 
 

Section 3 Qualification for Contractor Businesses 

And Minority Business Enterprise/Women Business Enterprise 

 
Please circle the most appropriate choice, below, that best describes your Business Racial/Ethnic Code (i.e. owner). 

 

1. White Americans 

2. Black Americans 

3. Native Americans 

4. Hispanic Americans 

5. Asian/Pacific Americans 

6. Hasidic Jews 

 

What is the business’s ethnicity?  (Check only one box)          Hispanic   Non-Hispanic 

 

Is your Business (51% or more) Owned by a Woman:        Yes                      No 

 

 Type of Business :   Corporation  Partnership  Joint Venture  Sole Proprietorship       LLC 

 

Your Contractor Tax Identification Number: ____________________________ 

 

Your DUNS Number:   _______________________ 
 

 Business Name   _____________________________________________________ 

 Business Address  _____________________________________________________ 

     _____________________________________________________ 
  

Business phone number and email address:  ____________________________________________________________ 
_______________________________________________________________________________________________________________________________________ 

 

Individuals who meet the income limits set forth below can qualify as a Section 3 Business. 

 

Find your household size in the left hand column.  Determine if your TOTAL household income is either EQUAL TO OR BELOW the 

income range listed for your household size.  You DO NOT need to indicate your income or household size on this form, merely check to 

see if you fall below, within or above the range listed for your household size and check the box yes or no listed below. 

  

Household 

Size 

Income Limit 

(2018 figures) 

1 $46,100 

2 $52,700 

3 $59,300 

4 $65,850 

5 $71,150 

6 $76,400 

7 $81,700 

8 $86,950 

 

 

  Yes,    I fall within or below the income range listed for my household size. 

 

  No,    my income is above the income range listed for my household size. 

 

 

 

I certify that this information is true and correct to the best of my knowledge. 

  

 Please Print Name          

 

 Signature            Date      

 

The information requested on this form regarding race and ethnicity status is needed to analyze and assure compliance with Federal 

Equal Opportunity laws and to meet the reporting requirements of those laws.  Your cooperation in voluntarily giving this information 

is important to the success of our equal opportunity program.   
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Exhibit B – Wage Decision 
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Exhibit C - General Contractor Proposals 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



-Price includes material, labor, sales tax, and permit costs for all work listed above- 
-Work will be performed in a safe, conscience and timely manner- 

-Job site will be left clean and orderly- 
5/27/20   Thank You
   

 

 

 

 

 

Proposal for Wiring Improvements 
 

• Permit will be required. 
$150 

• Provide and install single switch at panel to control in inside area lights. 
$275 

• Provide and install (4) 4’ LED strip lights in basement. Switched by single switch. 
$595 

• Provide and install (2) Gooseneck fixtures to illuminate outdoor wall mural. Fixtures 
will be white, 4000K color temperature and 42 watts. Fixtures will be controlled by 
digital 7-day programmable timeclock. 

 To mount the fixtures on the parapet wall we will need to penetrate 
the roof three times: once to bring power from inside  up to the roof 
and then once to each fixture. Roof repair will be required by others; 
this quote does not reflect cost for roof repair. 

$1,550 
• Provide and install a 100Amp meter socket &100 Amp main panel. 
• Install all existing circuits into new panel. 
• Rectify any electrical code issues. 
• Install (4) keyless fixtures with lamps. 
• Provide and install a GFCI protected receptacle for overhead door opener. 

$1,550 
• Provide and install replacement 7-day programmable timer switches for window 

signage and for outdoor coach lights. 
$160 

 
Total $4,280.00 

Carrie's Crispies                       Attn: Brian Cieslak 

7133 W. Becher Street 

West Allis, WI 53219 

414-858-8228             carriescrispies@gmail.com 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Steve Roblee 

12040 W Feerick Street, Unit C 

Wauwatosa, WI 53222 

262-424-6777   Steve@RobleeElectricLLC.com 









This agreement (the “Agreement”) is made on “Date” by and between the “Client” and the “Designer.” In consideration of the mutual 
agreement made herein, both parties agree as follows:

WORK
The Designer agrees to produce project materials (the “Work”) at the request of the client for fees agrees upon in advance and delivery 
of the Work by an agreed-upon deadline. Designer agrees that she will be the sole author of the Work, which will be original work and 
free of plagiarism. Designer will cooperate with Client in editing and otherwise reviewing the Work prior to completion and launch.

CONFIDENTIALITY
Designer acknowledges that she may receive or have access to information which relates to the Client’s past, present, or future 
products, vendor lists, creative works, marketing strategies, pending projects/proposals, and other proprietary information. Designer 
agrees to protect the confidentiality of the Client’s proprietary information and all physical forms thereof, whether disclosed to Designer 
before this Agreement is signed or afterward. Unless strict confidentiality is requested by Client in advance of the establishment of this 
contract, Designer can display materials and final work created for Client on the Designer’s website and Instagram. Although, the 
Designer is not allowed to display any materials before the Client officially launches the new work. 

COMPENSATION
Client agrees to pay Designer 50% of the total project cost before any services are provided, and the remaining 50% is to be paid upon 
completion of the project. If the parameters of the Work change, or if it involves more time than estimated, Designer will inform Client 
and they can renegotiate the Work’s cost. Designer is responsible for the payment of all federal, state, and/or local taxes with respect to 
the services she performs for the client as an independent contractor. The payments will be scheduled as follows:

$650 due on or before May 29th 
$650 due on or before June 30th (Or end of the project)

PAYMENT METHODS
The Client can pay through PayPal or mail in checks. Please send correct funds to hello@supercreative.co through PayPal or mail checks 
to 2213 S Robinson Ave, Milwaukee, WI 53207 made out to Sydney Michuda.

CLIENT APPROVAL
Upon acceptance of the Work, Client accepts responsibility for any further processes in which this work is used (e.g. film outpost, 
printing, etc.) Designer is not responsible for errors occurring in this work or projects related to this work after acceptance of the Work 
by the Client.

262-339-9212

hello@supercreative.co

www.supercreative.coCONTRACT 

Carrie’s Crispies Carrie Cieslak
Brian Cieslak

CONTACT:

May 19, 2020

DATE:CLIENT:



CANCELLATION
Both parties understand that Client or Designer may terminate the service at any time if, for any reason, the relationship is deemed 
unsatisfactory by either party. Upon written or verbal cancellation, Client is responsible for payment for all expenses incurred and any 
work done towards the completion of the project based on the percentage of the project completed that is determined by Designer. 
Should Client cancel the project following its completion, Client is responsible for full payment as per the agreed upon estimate plus all 
expenses incurred. In the event of cancellation, Designer retains ownership of all copyrights and original work created.

ACCEPTANCE OF TERMS
Client promises to pay for the services rendered by Designer for the Work as agreed upon. By signing below, Client agrees they have 
read, understood, and are considered legally bonded to these terms.

CLIENT SIGNATURE & DATE

Signature Date

Carrie’s Crispies Carrie Cieslak
Brian Cieslak

CONTACT:

May 19, 2020

DATE:CLIENT:

262-339-9212

hello@supercreative.co

www.supercreative.coCONTRACT 



QUOTE SHEET

MATERIAL: RATE: AMOUNT:

Logo Mural for Carrie’s Crispies $30/ SQ FT $1,950

CONTACT

website: www.marymarren.com

email :  www.marymarren5@gmail .com

phone: (262) 758 4607





Home Maintenance Repair and Remodel

1540 s 167 st
New Berlin, WI  53151 US
262-391-6151
morethanahandyman@gmail.com
www.nbhandyman.com

Estimate
ADDRESS

Carries Crispies LLC
Brian and Carrie Ciesiak
7133 W Beacher St
West Allis, Wi 53219
414-421-0838

ESTIMATE # 1442
DATE 05/28/2020

  

SALES REP
jim

ACTIVITY QTY RATE AMOUNT

Main building

Power  wash exterior of building to clean for painting , caulk as 
needed

Repair exterior soffit and fascia , replac e missing pieces, and 
attach where possible

install new 40lf of seamless gutter  and new down spout

Paint exterior of building siding and trim , customer to choose 
color no fasica or soffit to be painted

repair trim boards and wainscot  matching best as possible

Services
Materials  and labor

1 4,260.00 4,260.00

Paint interior walls of retail area no ceiling walls to customer 
color , trim white no ceiling

Services
Materials and labor

1 385.00 385.00

Garage

Prep surface siding of garage to ready for painting , ( cedar siding 
is in poor shape no pressure washing to be done) caulk as 
needed colors to be selected by customer

Replac e trim of overhead garage door, , install jamb trim, 
reattach siding by door

Used vynal trip no rott trim boards

Paint body of garage and trim

Services
Materials and labor

1 1,250.00 1,250.00



 

1965 .00 due on signing, ballance due on compleation TOTAL $5,895.00

Accepted By Accepted Date
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Exhibit D – Façade Grant Budget 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7133 W. Becher Commercial Façade Grant 
Brian Cieslak 

Item Price/Budget % Owner % Grant Amount 
General Conditions -$                          50% -$                                  50% -$            -$          
Permit Fees 500$                         50% 250$                                  50%  250$           500$         
Masonry   50% -$                                  50% -$            -$          
Siding 50% -$                                  50% -$            -$          
Storefront windows  50% -$                                  50% -$            -$          
Refuse Coral 50% -$                                  50% -$            -$          
Entrance Door 50% -$                                  50% -$            -$          
Electrical Roblee, 3,960$                      50% 1,980$                               50% 1,980$        3,960$      
Lighting 50% -$                                  50% -$            -$          
Garage Sidining 50% -$                                  50% -$            -$          
Tiles 50% -$                                  50% -$            -$          
Parking Lot * 50% -$                                  50% -$            -$          
Painting Super Creative 1,300$                      50% 650$                                  50% 650$           1,300$      
Awning  50% -$                                  50% -$            -$          
Privacy Fence 50% -$                                  50% -$            -$          
Rendering 50% -$                                  50% -$            -$          
Architectural Services  50% -$                                  50% -$            -$          
Plan Review 50% -$                                  50% -$            -$          
Signs 50% -$                                  50% -$            -$          
Revised Plans 50% -$                                  50% -$            -$          
Landscaping 50% -$                                  50% -$            -$          
Demo 50% -$                                  50% -$            -$          
Other-Flooring 50% -$                                  50% -$            -$          
Other - Painting and clean up 4,512$                      50% 2,256$                               50% 2,256$        4,512$      
Other - Site Fencing 50% -$                                  50% -$            -$          
Other -Rough Carpentry 50% -$                                  50% -$            -$          
TOTAL GRANT 10,272$                     5,136$                               -$          5,136$        10,272$    -$        

Total Project Cost 10,272$                    
Owner 5,136$                      50%
City 5,136$                      50%

100%
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Exhibit E - Approved Architectural Plans 
 



MAIN BUILDING:

Paint:
• Pressure Wash 40’x20’ building exterior, prep & caulk siding.
• Paint two coats siding (Sherwin Williams - Calypso) and trim (White). ( See Picture 1 )

Repairs:
• Soffit and Fascia repair reattach/replace as necessary where coming down (appox. 40lf) on 
South side of buildling. ( See Picture 2 )

Electrical:
• Install (2) Gooseneck Fixtures to illuminate outdoor mural.  Fixtures will be white, 4000K color 
temperature and 42 watts.  Fixtures will be controlled by digital 7-day programmable timeclock.
( See Picture 3 )

Signage:
• Hand paint 11’ 9” x 5’ mural of “Carrie’s Crispies” logo with address. ( See Picture 4 )

GARAGE:

Paint:
• Paint 27’x17’ building exterior, prep & caulk siding.
• Paint two coats siding (Sherwin Williams - Calypso) and trim (White). ( See Picture 5 )

Repairs:
• Overhead garage door trim repair at header and sides to door, install new jamb seal (white) to 
garage door.  30lf total trim and jam seal. ( See Picture 6 ) 
• Reattach cedar siding as necessary by service door. ( See Picture 7 )

Electrical:
• Provide and install a 100Amp meter socket &100 Amp main panel.
• Install all existing circuits into new panel. ( See Picture 8 )
• Rectify any electrical code issues.
• Install (4) keyless fixtures with lamps.
• Provide and install a GFCI protected receptacle for overhead door opener.
• Provide and install replacement 7-day programmable timer switches for window
signage and for outdoor coach lights.

Proposed ChangesFACADE IMPROVEMENT PROGRAM



PICTURE 1 PICTURE 2

PICTURE 3 PICTURE 4

PICTURE 5 PICTURE 6

PICTURE 7 PICTURE 8

PicturesFACADE IMPROVEMENT PROGRAM



RenderingsFACADE IMPROVEMENT PROGRAM
FACADE ALONG W. BECHER ST.

40’ - 0”
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