cITy OF

EsT. 1906

City Administrator
rgrill@westalliswi.gov
414.302.8294

MEMORANDUM
TO: Administration & Finance Committee
FROM: Rebecca Grill, City Administrator

DATE: February 14, 2019

SUBJECT: Department Request to Fill Position

Attached is Sally Nusslock’s request to fill the upcoming vacant position of Public Health Nurse
at the Health Department.

According to our continuing procedure, these requests are formally referred to the
Administration & Finance Committee for consideration through its normal Council/Committee
referral process.

If you have any questions concerning this request, please contact me.

RG:jfw

ce: Mayor
HR Dept.
Sally Nusslock

ADM\Vacpos\WVACPOSREQ HIth.PHNurse.030519
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: Health Commissioner
Health Department

snusslock@westalliswi.gov
414.302.8627

Public Health

Prevent. Promote. Protect,

MEMORANDUM
TO: Rebecca Grill, City Administrative Officer
FROM: Sally Nusslock, Health Commissioner/City Sealer

DATE: February 27, 2019

SUBJECT: Request to Fill Upcoming Vacancy

| am requesting approval to fill an upcoming vacancy for a Public Health Nurse position.

The employee in this position has resigned to take another position in the private sector. Their last
day of employment with the City is March 8, 2018.

This position is critical to maintain State mandated services and to assure the health and safety of
our residents, employees and other individuals in West Allis.

| have attached the “Request to Fill Position" form and the most current job description
questionnaire.

Please contact me if you have questions or need additional information.

Thank you!

Sincerely,

Sl Mool

Sally Nusslock
Health Commissioner

Enclosures

West Allis Health Department « 7120 West National Avenue » West Allis, Wl 53214 » www.westalliswi.gov



(Revised 1/19) v2

Request to Fill Position
Submit this form, a memorandum and current position description via email to the City
Administrator for review and submittal to the Administration and Finance Committee. To

\ ensure adequate time for review, submit the Friday prior to the Council Agenda Deadline day.

Department/Division: Health/Community Health Services Position Title: Public Health Nurse
Reason for Request: [ ] New Position OR

B Replacement to Staff - Date of Vacancy: 3-8-2019 Person Replaced: Elizabeth
Carpentier

Position Status: (X Full-time (] Part-time AND [X] Regular [] Temporary [ JProvisional []Special []Other
o If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.)
and anticipated duration of employment:
Funding Source: [X] Operating [] Grant [] Other:
Anticipated Date for Filling Position: March 2019

Is the position required for fiduciary, legal or compliance requirements? [_JNo [X] Yes, describe: Local Public
Health Departments are required to to have a generalized public health nursin program to meet State
mandated services.

Why is it necessary that this position be filled? What operational needs does this position fulfill? Public Health
Nurses provide communicable diseaase prevention and control. They provide a broad array of services, in a
variety os settings, to residents across the entire lifespan.Public Health Nurses are involved in community
coalitions, community assessments planning and population services.

What will be the impacts on service functions to the public if the position is not filled? There would be a
reduction in service provision, delays in communicable disease follow up, and delays in implementing strategic
plan and Community Health Improvement Plan activities.

What will be the impacts on service to city staff if the position is not filled? Public Health Nurses provide some

occupational health screenings (hearing, spirometry and TB skin testing) and flu immunizations for City
employees.This service is not a mandated function and would be impacted by a workforce reduction.

What reorganization possibilities have been considered, such as elimination of the position or combining duties
with other existing positions? (If none, provide rationale.) A reorganization was done in 2018. This is a critical
position for service delievery and cannot be delegated to a lay satff level position.

How has this vacancy/need been covered so far? Existing staff will have to pick up workload. Will have to
prioritize assignments and work.

How many other similar positions exist in this department? 8 FTE

Requestor Information

Name: Sally Nusslock Title: Health Comm??&ty Sealer Department: Health
7

Signature: 5; 0 /l/l;’\&,

Date: February 27, 2019

Altached: Memorandum Current JDQ

P:WACANCY REQUEST FORM FILL.doc ~ADMWMISC\VACANCY REQUEST FORM FILL.doc
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