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City Administrator
rgrill@westalliswi.gov
414.302.8294

To: Administration and Finance Committee

From: Rebecca Grill, City Administrator

Date: February 27, 2019

Subject: Request to adjust job title from Benefit and Wellness Coordinator to HR Generalist

On October 2, 2018, the Committee approved a request to fill the position of Wellness and Benefits
Coordinator in the Human Resources Department. While the recruitment was successful in terms of
a number of qualified candidates, the timing of hiring a person in advance of the open enroliment
period did not come to fruition. This gave us the opportunity to review the current initiatives
occurring within the organization relating to Wellness, Benefits and other HR needs of the
organization (Go365, Medicare Advantage Program, Online Open Enroliment, increased turnover
due to more employees being able to retire and tight labor market). Based on this analysis, the
Interim HR Director, Michelle Wachtel, and | agree that the Benefit and Wellness Coordinator
position should be adjusted to an HR Generalist position. Adjusting this position will allow the HR
Department to more agilely respond to the changing priorities in the department, the organization,
and the labor market.

At this time, | respectfully request that the Committee adjust the position of Benefit and Wellness
Coordinator to an HR Generalist position. (Both positions are in Salary Grade | so there is no
budget impact to the adjustment.) Attached is the Job Description for the HR Generalist.

Please let me know if you have any questions. Thank you for your consideration.

City of West Allis * 7525 West Greenfield Avenue * West Allis, Wl 53214 « www.westalliswi.gov
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