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City Administrator
rgrill@westalliswi.gov
414.302.8294

MEMORANDUM
TO: Administration & Finance Committee
FROM: Rebecca Grill, City Administrator

DATE: February 14, 2019

SUBJECT: Department Request to Fill Position

Attached is Ed Lisinski's request to fill the vacant Electrical Inspector position with a Commercial
Construction Inspector position in the Department of Building Inspection and Neighborhood Services.

According to our continuing procedure, these requests are formally referred to the Administration &
Finance Committee for consideration through its normal Council/Committee referral process.

If you have any questions concerning this request, please contact me.

RG:jfw

cc: Mayor
HR Dept.
Ed Lisinski

ADM\Vacpos\VACPOSREQ BINS.CommConst Insp.021819
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Director
Building Inspection and
Neighborhood Services

elisinski@westalliswi.gov
gs7. 1906 414.302.8400

February 12, 2019

Rebecca Grill

West Allis City Administrator
7525 West Greenfield Avenue
West Allis, WI 53214

Dear Ms. Grill:

| respectfully request that the Administration and Finance Committee give its permission to
fill one full-time Commercial Construction Inspector position with at least a commercial
electrical inspection background in the Department of Building Inspection and
Neighborhood Services. This position is needed to perform inspections of electrical,
building, plumbing, and HVAC systems for properties in the city. This is a budgeted
position and will replace an electrical inspector who has resigned.

Attached is the “Request to Fill Position” form for the Commercial Construction Inspector
position which provides additional information about this request and this position. | am
available to answer any questions you may have about this at any time. Thank you for your

consideration.

Sincerely,

22T

Ed Lisinski, P.E., M.P.
Director
Building Inspections and Neighborhood Services

City of West Allis « 7525 West Greenfield Avenue + West Allis, Wl 53214 » www.westalliswi.gov



(Revised 1/19) v2

Request to Fill Position
Submit this form, a memorandum and current position description via email to the City
Administrator for review and submittal to the Administration and Finance Committee. To
ensure adequate time for review, submit the Friday prior to the Council Agenda Deadline day.

gsT. 190¢

Department/Division: BINS/Building Inspection Position Title: Commercial Construction Inspector
Reason for Request: [_] New Position OR
Replacement to Staff - Date of Vacancy: 2/22/19 Person Replaced: Terry Maier
Position Status: [X] Full-time [] Part-time AND [X] Regular [_] Temporary [_JProvisional [_]Special [_]Other
¢ If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.)
and anticipated duration of employment:
Funding Source: [] Operating [ ] Grant [ ] Other:
Anticipated Date for Filling Position: 3/1/19

Is the position required for fiduciary, legal or compliance requirements? [_INo [X] Yes, describe: This position
performs construction inspections for the City. West Allis is an agent municipality for the State of Wisconsin,
which means we are required to perform these inspections on behalf of the state and employ state certified
inspectors.

Why is it necessary that this position be filled? What operational needs does this position fulfill? In addition to
being required by the state, this position ensures the safety, health and well-being of every citizen, business,
visitor and customer of the City. It keeps our buildings safe, and reduces fires, death and injury.

What will be the impacts on service functions to the public if the position is not filled? Customers of the
department will see a delay in service because of lack of personnel. Because inspections are required, if we
don't have personnel to perform them, construction projects will see a major delay.

What will be the impacts on service to city staff if the position is not filled? Current staff will have to cover their
own duties, plus additional duties and will be overworked, and delayed, so construction across the city will
suffer. We currently only have one other commercial electrical inspector, so when that person is on vacation or
out sick, there is nobody in the office that is certified to perform those duties as a back-up.

What reorganization possibilities have been considered, such as elimination of the position or combining duties
with other existing positions? (If none, provide rationale.) Depending on the applicants, there will be room for
additional duties to be performed with this position. The department is starting to perform multiple disciplined
inspections on each visit, so the ideal candidate will be able to perform electrical, plumbing, building, and
HVAC inspections. However, having a second commercial electrical inspector is the main priority, because
without it we could be left without being able to perform those duties.

How has this vacancy/need been covered so far? It will be covered by current staff until a replacement is
found.

How many other similar positions exist in this department? 1 that has commercial electrical certifications, but 5

other total inspectors.

Requestor Information

Name: Ed Lisinski Title: Director Department: BINS

Signature: Ed Lisinski Date: February 13, 2019

Attached: Memorandum Current JDQ

P:\VACANCY REQUEST FORM FiLL.doc ADM\MISC\WVACANCY REQUEST FORM FILL.doc
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