AT THE CEN - Sally J. Nusslock
k’ﬂ " Health Commijssioner
' Health Department

WEST ALLIS 414.302.8600

snusslock@westalliswi.gov

TO: Rebecca Grill, City Administrative Officer PublicHealth

, . : gj ‘Went Aliis Hoalth Dopartment
FROM: Sally Nusslock, Health Commissioner

DATE: August 2, 2018

SUBJECT: Request to Reorganize and Fill Vacancies — Community Health Services

| am requesting approval to do a reorganization of the Community Health Services
Division and fill the resulting full time vacancy in the position of Community Health
Technician.

We have had a vacant part time Public Health position that we are having trouble filling.
The part time hours and the cost share for benefits have been identified by candidates
as barriers for them. We have explored sharing a joint Public Health Nurse position with
another local health department but have opted not to pursue that option further.

We have a current vacancy in the part time position of Community Health Technician.
The employee that was in this position has retired from the City. Her last day with the
City was June 26, 2018. This position is a currently part time, school term position (0.6
FTE). The current job duties include vision and hearing screening in the schools, assist
the Dental Hygienist in our dental varnishing program, assists in the mandated hearing
and spirometry screening of City employees and assists with other Health Department
programs. '

| am proposing on combining the two part time positions into a full time Community
Health Technician/Community Health Worker position. Because of our changing
community demographics we would

| have attached the completed “Request to Fill Position” form, the current job description
and the revised Organization Chart with changes highlighted.

Please contact me if you have questions or need additional information.

Thank you!

City of West Allis » 7120 West National Avenue = West Allis, WI 53214
www . westalliswi.gov



Reset Form Print
(Revised 615)

Request to Fill Position

Submit this form, a memorandum and current position description to the City Administrator for review and submittal
to the Administration and Finance Committee. To ensure adequate time for review, submit the Friday prior to the
Council Agenda Deadline day.

Department/Division; Health Department Position Title: Community Health Technician

Reason for Request: BNew Position OR |v |Replacement to Staff - Date of Vacancy: 06 /26 /2018
Person Replaced: Terri Kau ‘

Position Status: DFull-time Part—time ANDReguIarDTemporar}D Provisionalu Special DOther

If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.) and

anticipated duration of employment:

Funding Source: Operating Grant[:j Other:
Anticipated Date for Filling Position: 99 /2 2018

Is the position required for fiduciary, legal or compliance requirements? Nom Yes, describe:

Why is it necessary that this position be filled? What operational needs does this position fulfill?

What will be the impacts on service functions to the public if the position is not filled?
Children will not be screened appropriately and will impact efficiency of dental varnishing program

What will be the impacts on service to city staff if the position is not filled?

Will increase the warkload of Public Health Nurses to cover Occupational Health Screening or other Depariments will need to contract for
services

What reorganization possibilities have been considered, such as elimination of the position or combining
duties with other existing positions? (If none, provide rationale.)

We would request combing this with our currently vacant part-time PHN position to make a full time Community Health
TechnicianfGammunity Health Worker position. We would recruit for an individual who 1s Biingual In Spanish and Enghsh (0 help us

How has this vacancy/need been covered so far?
Vacancy impact is currently low with school out of session and this position had limited summer hours.

How many other similar positions exist in this department? 1 full time

Requestor Information

Please Print:  Sally Nusslock Health Commissioner Health Departmsnt
Name Tille Department
Signature/Date: 08 02 ;2018

Attached: /] Memorandum /] Current Position Description

P:WACANCY REQUEST FORM FILL.doc  ADMWMISCWACANCY REQUEST FORM FILL.doc
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