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\ AT THE CENy

"’Aﬁ? Request to Fill Position
WEST ALLIS

Submit this form, a memorandum and current position description to the City Administrator for review and submittal
to the Administration and Finance Committee. To ensure adequate time for review, submit the Friday prior to the
Council Agenda Deadline day.

Department/Division: Finance Position Title: Acct Clerk 1l/Acctg Specialist
Reason for Request:DNew Position OR El Replacement to Staff - Date of Vacancy: 05 /13 /2016
Person Replaced: Nadine McAdams

Position Status: ElFuII-time DPart-time ANDDRegular,:lTemporaryEl Provisional[l Special ElOther
If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.) and

anticipated duration of employment: Shared duties within Finance Department (Accounting, Treasurer and Purchasing)

Funding Source: ElOperatingEl GrantEl Other:
Anticipated Date for Filling Position: 06 /13 /2016

Is the position required for fiduciary, legal or compliance requirements? D NOEI Yes, describe:
Compliance with city and state accounting and purchasing requirements.

Why is it necessary that this pos|t|on be filled? What operatlonal needs does this position fulfill?

iations, accounts
payable tasks, and other general accounting functions, as well as assisting with purchasing transactions, RFPs, etc as needed.

What will be the impacts on service functions to the public if the position is not filled?

Delays in accounting for daily transactions will affect the reliability of financial information that is used for decision making. Poor decision
making will ultimately affect service to the public and could affect the city's overall financial stability.

What will be the impacts on service to city staff if the position is not filled?

Delays in accounting for daily transactions will affect the reliability of financial information which will affect decision making and increases
the city's audit risk. Departments won't have reliable financial/budget information to effectively manage their operations

What reorganization possibilities have been considered, such as elimination of the position or combining
duties with other existing positions? (If none, provide rationale.)

The f|II|ng of this posmon with an Accountmg Specralrst (2 year degree) provides more flexrbmty within the Frnance Department to a55|st with a variety of dally functions (treasury

HAtiRg e itiop-thatw ingularh-focy:
HAS-SHGHHAFY

requestmg add|t|onal budget analy5|s to assist in managlng their departments This posmon will handle daily functions so Senior Accountlng staff can provrde budget analysrs

How has this vacancy/need been covered so far?
Has been covered by Senior Accounting staff at the expense of budget analysis.

How many other similar positions exist in this department? 1.0

Requestor Information

Please Print: Rebecca Grill City Administrator Finance
Name Title Department
Signature/Date: 05 ;11 ;2016

Attached: [0 Memorandum [] Current Position Description
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