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Agreement for Professional Services 
 
This Agreement is effective as of January 26, 2022, between City of West Allis (Client) and Short Elliott 
Hendrickson Inc. (Consultant). 
 
This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: As needed 2022 Telecom Projects. 
 
Client’s Authorized Representative: Mr. Dave Wepking 
Address: 6300 W. McGeoch Avenue 
 West Allis, Wisconsin 53219 
Telephone: 414.302.8888 email: dwepking@westalliswi.gov 

  
Project Manager: Dale Romsos 
Address: 1701 West Knapp St, Suite B 
 Rice Lake, WI 54868 
Telephone: 612.325.9995 email: dromsos@sehinc.com 

 
Scope: The Basic Services to be provided by Consultant for each typical Telecom project application that the 
Client receives: 
 
 
TELECOMMUNICATION: REVIEW | INSPECTION 

1. Review lease | lease amendment, site drawings, antenna information, and specifications. (2 iterations) 
• Consult with the Landlord and tenant representative, providing associated administration to confirm 

that the planned installation meets the Landlord requirements. 
2. Review related structural and associated construction documents, calculations. (Part of Item No.1) 
3. Conduct a preconstruction meeting with the contractor, subcontractors, and the Landlord prior to the 

commencement of construction to confirm that all parties understand the Landlord requirements and 
coordinate the construction schedule. 

4. Perform site visits of installation work check for conformance with the approved plans, Utility 
requirements, and the pre-construction meeting minutes:  
• Provide observation of the applicable surface preparation and coating application to confirm 

compliance with the existing system and manufacturer’s recommendations (3 trips to shop painting 
facility)  

• Provide observation of mechanically attached components (as applicable) and communication cable 
routing/line dressing in accordance with the approved plans; to be scheduled in cooperation with the 
contractor (3 site visits) 

o Include evidence of non-compliant items  
o Include approved and corrected installation/modification 
o As part of follow up from previous inspection 

5. Perform final inspection of the installation in accordance with the Landlord‘s approved project plans and 
pre-construction meeting minutes, and develop, and distribute a punch list as applicable (Follow up 
inspections for punch list work are excluded, and represent Additional Services) 

6. Complete a single 360 imaging of the final installation.  
 

Please Note: The above scope reflects the level of effort associated with typical carrier site upgrades. (excl. field 
inspections associated with civil site work and weldments) This scope can be modified on a per project basis, as 
requested by the City, based on the level of effort required as applicable to the carrier’s submitted plan set. 

o Consultant employs [JotForm] as a real-time daily tracker of contractor site access and anticipated 
activities 

o Consultant will track project milestones and remaining budget  
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*Note: Above fees for Additional Services are Lump Sum per Task representing services outside 
           the scope of this agreement. 
**Fee included with Documentation Review 
 

Schedule: Upon your authorization we can begin this work immediately. For each individual project, it would be 
our intent to complete plan review, review of structural calculations and shop drawing review, as applicable within 
seven (7) business days after receipt and authorization. Final inspection will be performed based on the agreed 
upon schedule (determined at the preconstruction meeting, with the contractor providing 48 hours’ notice). 
 
Payment: Consultant proposes to provide services as referenced in the scope above on an hourly basis including 
reimbursable expenses (reproductions, mileage, and daily vehicle allowance). Consultant estimates a fee of 
$10,150.00 for a typical carrier upgrade in accordance with the Table below. 
 

Task Description Fee 
Telecommunication: Review | Inspection  

1. Documentation Review  $1,800.00 
2. Structural Review**  
3. Preconstruction Meeting $1,200.00 
4. Project Closeout/ Site Admin. $1,600.00 
5. Shop Painting Inspection $1,050.00 
6. Field Inspection $2,900.00 
7. Final Inspection $1,100.00 

Subtotal $9,650.00 
Additional Services Included in this Agreement  
360 Video $500.00 [Lump Sum] 
Total $10,150.00 
*Additional Services:  
· Plan Review Iterations $800.00 
· Field Observation  $1000.00 (Per visit) 

 
 
 
 
Fee charges assume the project has been created by the tenant with experienced, diligent, and prepared 
telecommunication professionals prior to request and document transfer to the Client. Landlord encourages 
tenant to contact Consultant for site information and project criteria.  

Should circumstances arise that require Additional Services on the part of Consultant staff, we will provide 
notification to the Client of the services to be provided. Reference the table above for associated fees.  
 
The payment method, basis, frequency and other special conditions are set forth in attached Exhibit A-1.  
 
Other Terms and Conditions: Other or additional terms contrary to the Master Agreement for Professional 
Services that apply solely to this project as specifically agreed to by signature of the Parties and set forth herein: 

a) First sentence of Section IV(A)(1) is changed to ”The Consultant represents and warrants that its  
standard of care for all professional engineering and related services performed or furnished by 
Consultant under this Agreement will be the care and skill ordinarily exercised by members of the 
Consultant’s profession practicing under similar circumstances at the same time and in the same locality. 
  

b) The last sentence of Section IV(A)(1) is stricken in its entirety: Consultant makes no warranties, express 
or implied, under this Agreement or otherwise, in connection with its services. 

 
Summary: This letter proposal and Agreement for Professional Services represent the entire understanding 
between the Client and Consultant with respect to providing services for this project and may only be modified in 
writing signed by both parties. 
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We appreciate this opportunity to be of service to the Client. Please do not hesitate to contact me directly at 
612.325.9995 or dromsos@sehinc.com if you should have any questions or need additional information. 
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Short Elliott Hendrickson Inc.  City of West Allis 

By: 

 

 By:  

Title: 
Bruce K. Olson  
Principal  Title:  

 
 

Short Elliott Hendrickson Inc.  City of West Allis 

By:   By:  

Title: 
Brian Depies  
Client Service Manager  Title:  

 
 
 

mailto:dromsos@sehinc.com
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Exhibit A-1 
to Agreement for Professional Services 

Between City of West Allis (Client) 
and 

Short Elliott Hendrickson Inc. (Consultant) 
Dated January 26, 2022 

 
Payments to Consultant for Services and Expenses 

Using the Hourly Basis Option 
 
The Agreement for Professional Services is amended and supplemented to include the following agreement of the 
parties: 

A. Hourly Basis Option 
The Client and Consultant select the hourly basis for payment for services provided by Consultant. Consultant 
shall be compensated monthly. Monthly charges for services shall be based on Consultant’s current billing 
rates for applicable employees plus charges for expenses and equipment. 

Consultant will provide an estimate of the costs for services in this Agreement. It is agreed that after 
90 percent of the estimated compensation has been earned and if it appears that completion of the services 
cannot be accomplished within the remaining 10 percent of the estimated compensation, Consultant will notify 
the Client and confer with representatives of the Client to determine the basis for completing the work. 

Compensation to Consultant based on the rates is conditioned on completion of the work within the effective 
period of the rates. Should the time required to complete the work be extended beyond this period, the rates 
shall be appropriately adjusted. 

B. Expenses 
The following items involve expenditures made by Consultant employees or professional consultants on 
behalf of the Client. Their costs are not included in the hourly charges made for services and shall be paid for 
as described in this Agreement but instead are reimbursable expenses required in addition to hourly charges 
for services: 

1. Transportation and travel expenses. 
2. Long distance services, dedicated data and communication services, teleconferences, Project Web sites, 

and extranets. 
3. Lodging and meal expense connected with the Project. 
4. Fees paid, in the name of the Client, for securing approval of authorities having jurisdiction over the 

Project. 
5. Plots, Reports, plan and specification reproduction expenses. 
6. Postage, handling and delivery. 
7. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client. 
8. Renderings, models, mock-ups, professional photography, and presentation materials requested by the 

Client. 
9. All taxes levied on professional services and on reimbursable expenses. 
10. Other special expenses required in connection with the Project. 
11. The cost of special consultants or technical services as required. The cost of subconsultant services 

shall include actual expenditure plus 10 percent markup for the cost of administration and insurance. 

The Client shall pay Consultant monthly for expenses. 
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C. Equipment Utilization 
The utilization of specialized equipment, including automation equipment, is recognized as benefiting the 
Client. The Client, therefore, agrees to pay the cost for the use of such specialized equipment on the project. 
Consultant invoices to the Client will contain detailed information regarding the use of specialized equipment 
on the project and charges will be based on the standard rates for the equipment published by Consultant. 

The Client shall pay Consultant monthly for equipment utilization. 
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