Rebecca Grill
City Administrator
City Administration Office

TV AT THE CENye,

414.302.8294
WEST ALLIS rgrill@westalliswi.gov
MEMORANDUM
TO: Administration & Finance Committee
FROM: Rebecca Grill, City Administrator*?g
RE: Department Request to Fill Vacant Position
DATE: September 27, 2017

Attached is Ed Lisinski’'s request to fill a vacant position of Commercial Construction
Inspector in the Department of Building Inspection and Neighborhood Services.

According to our continuing procedure, these requests are formally referred to the
Administration & Finance Committee for consideration through its normal
Council/Committee referral process.

If you have any questions concerning this request, please contact me.

RG:jfw

e Mayor
HR Dept.
Ed Lisinski

ADM\Vacpos\VACPOSREQ BINS CClnsp.100317

West Allis City Hall = 7525 West Greenfield Avenue = West Allis, WI 53214
www.westalliswi.gov



v £ Director
Department of Building Inspections & Neighborhood Services

WEST ALLIS 414.302.8400

elisinski@westalliswi.gov

September 26, 2017

Rebecca Grill

West Allis City Administrator
7525 West Greenfield Avenue
West Allis, Wl 53214

Dear Ms. Grill:

| respectfully request that the Administration and Finance Committee give its permission to fill one full
time Commercial Construction Inspector position with an electrical inspection background in the
Department of Building Inspection and Neighborhood Services. This position is needed to perform
inspections of electrical, building, plumbing and HVAC systems for properties in the city. This is a
budgeted position and will replace an electrical inspector who left to work for another municipality.

Attached is the “Request to Fill Position” form for the Commercial Construction Inspector position which
provides additional information about this request and this position. | am available to answer any
questions you may have about this at any time. Thank you for your consideration.

Sincerely,

2T

Ed Lisinski, P.E.

Director

Building Inspections and Neighborhood Services
7525 W. Greenfield Avenue

West Allis, Wl 53214

elisinski@westalliswi.gov

West Allis City Hall = 7525 West Greenfield Avenue = West Allis, WI 53214
www.westalliswi.gov/BINS.gov



Reset Form Print
(Revised 6/15)

y AT THE CEpn ; ‘o
) 433 Request to Fill Position

Ve
WEST ALLIS

Submit this form, a memorandum and current position description to the City Administrator for review and submittal
to the Administration and Finance Committee. To ensure adequate time for review, submit the Friday prior to the
Council Agenda Deadline day.

Department/Division; Building Inspection & Neighborhood Se  pgsition Title: Comm. Construction Inspector

Reason for Request:DNew Position OR Replacement to Staff - Date of Vacancy: 9 /15 2017
Person Replaced: Adam Pluer

Position Status: Full-time DPart-time ANDDReguIarD Temporar}{:l Provisional,:] Special DOther

If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.) and

anticipated duration of employment:

Funding Source; OperatiﬂgD GrantEI Other:
Anticipated Date for Filling Position: 1 /1 2018

Is the position required for fiduciary, legal or compliance requirements?DNo Yes, describe:

This performs construction inspections for the City of West Allis. The City of West Allis is an agent for the State of Wisconsin to perform

these inspections. In order to maintain that agent status, we are required to have certain certified inspectors on staff.

Why is it necessary that thls pOSItIOn be f|lled'? What operatlonal needs does this posntlon fulfill?

customer and wsﬂor to the City. It keeps our buudlngs safe and reduces fires, deaih and injury.

What will be the impacts on service functions to the public if the position is not filled?

Customers (residents, contractors, business owners, etc.) will see a delay in staff being able to perform required inspections. Because
the inspections are required, and because work cannot continue without it, construction projects could see major delays.

What will be the impacts on service to city staff if the position is not filled?

Current city staff would have to perform additional inspections and duties, work overtime, and have to deal with angry customers who
want an inspection on the same day, instead of a several day delay.

What reorganization possibilities have been considered, such as elimination of the position or combining

duties with other existing positions? (If none, provide rationale.)

All of the inspection staff is undergoing a reorganization as part of their job duties to make them more flexible in what inspections they
perform. However, due to the very specific nature of electrical work, this position is siill needed to deal with the volume of inspections.

How has this vacancy/need been covered so far?
By hiring part time temporary inspection help, and utilizing current staff.

How many other similar positions exist in this department? Cne

Requestor Information

Please Print: Edward Lisinski Director Building Inspection & Neighborhc
/0 ey ;,Na(jﬁe Title Department
Signature/Date: 4/ Z L L] 9 /26 ;2017

Attached: /] Memorandum [] Current Position Description

PWACANCY REQUEST FORM FILL.doc  ADM\MISC\VACANCY REQUEST FORM FILL.doc
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ELECTRICAL INSPECTOR i

JOB SUMMARY: This is skilled inspection and enforcement work in the field and office
securing compliance with residential, multifamily and commercial electrical codes and
standards pertaining to installation of electrical systems, equipment and appliances.

NATURE OF THE WORK: An employee in this classification is responsible for
inspecting new and existing residential, multifamily and commercial buildings, structures
and properties during construction, and for maintenance, to enforce State and local
electrical codes and standards. This employee also approves plans and specifications
for compliance. Some discretion is involved in applying codes and standards, but
decisions are generally limited by established procedures. Administrative direction is
received from the Director and/or Assistant Director of Building Inspections and
Neighborhood Services/Besignree; while the work is performed free of direct
supervision, it is reviewed through reports and occasional spot checks in the field.

DUTIES: Typical duties include: receives, examines, approves and issues applications
for electrical permits for construction (new, additions, remodels, repairs, maintenance
and occupancy); inspects electrical installations to include new, remodeled, rewired and
rehabilitated systems, equipment and appliances for code conformance; inspects for
proper maintenance of installed electrical systems; meets with and makes
recommendations to electrical contractors, electrical designers, architects, property and
business owners/agents, and citizens regarding codes and department
policies/procedures; composes and issues a variety of correspondence, reports, notices
and orders using applicable software systems; processes code violations through
municipal and circuit courts; appears in court to provide testimony in matters relating to
electrical code enforcement; maintains records of permits issued, construction plans,
inspections made, and other required information on activities for use by administrative
or judicial authorities; assists in plan review of lighting and switching plans for
compliance with International Building Code (IBC) and International Energy
Conservation Code (IECC); attends Electrical Review Board and other special meetings
as needed; performs other duties as assigned.

An Electrical Inspector |l is required to work nights, overtime, weekends and odd hours
when situations require such duty.

An Electrical Inspector Il is required to drive his/her own automobile on City business,
for which an automobile allowance is provided.

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES:

Considerable knowledge of the methods and practices involved in installing and
maintaining electrical systems, equipment and appliances; considerable knowledge of
state and municipal electrical codes and ordinances pertaining to residential and
commercial construction; ability to detect and locate possible defects and faults in
electrical wiring installations during construction when violations may be easily observed
and corrected; ability to read, interpret, and work from blueprints, diagrams and
specifications quickly and accurately and detect possible deviations from regulations for
electrical systems; considerable knowledge of standard electrical testing devices; good
knowledge of occupational hazards and safety precautions of the construction trades;
ability to exercise judgment, tact and discretion in the impartial application of
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departmental policies, codes and regulations; ability to communicate effectively, both
verbally and in writing; competent in the operation of an office computer/software;
working knowledge of building and energy conservation codes; ability to establish and
maintain effective working relationships with electrical and general contractors, trades
people, electrical designers, architects, business and property owners/agents, the
public, other employees and City officials. This position requires the ability to frequently
bend, twist, stoop, crawl, squat, reach, etc.

MINIMUM REQUIREMENTS:

High school graduate/equivalent.

Five years of recent paid work experience as a commercial electrical inspector, master
electrician, or work experience and education in combination pertaining to electrical
systems design and installation.

Possession of State of Wisconsin Department of Safety and Professional Bevelepment
Services Certification for Master Electrician.

Possession of (or to be obtained within 6 months of employment) State of Wisconsin
Department of Safety and Professional-Bevelepment Services Certification for Uniform
Dwelling Code-Electrical Inspector (UEI) and Commercial Electrical Inspector (CEl).
Commercial Building Inspection, UDC Building Inspection, UDC HVAC Inspection, or
UDC Plumbing Inspection Certifications are preferred.

Possession of a valid Wisconsin Motor Vehicle Operator’s License and good driving
record per City policy.

Possess the physical capacity to perform the duties of the position.

Competent in the use of an office computer/software including, but not limited to,
Microsoft Office Suite (Word, Excel, Calendaring, and Outlook) etc.

Competent in the use of inspection tools including, but not limited to tape measure, light
meter, volt meter, ohm meter, etc.

Ability to work nights, overtime, weekends and odd hours when situations require such
duty.

PHYSICAL DEMANDS:

Possess the physical ability to perform the duties of the position including but not limited to, the
ability to walk long distances, stand for long periods of time, kneel, climb, twist, stoop, crawl,
squat, reach, push, pull, etc.; continuous arching of the neck; occasional light lifting; frequent
entering and exiting of a personal vehicle; occasional driving in variable and unfavorable
weather conditions, and the ability to continuously focus for long periods of time on projects.

PHYSICAL DEMAND LEVEL ACTIVITY TOLERANCES/FREQUENCIES
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20 Ibs occasionally;
Light Lifting up to 10 Ibs frequently

50 Ibs. occasionally;
Medium Lifting 20 Ibs. frequently

100 Ibs. occasionally;
Heavy Lifting 50 Ibs. frequently
Very Heavy Lifting 100 Ibs. occasionally

Continuous 67 — 100% of workday
Freguent 34 — 66% of workday
Occasionall 1 - 33% of workday
Never 0

Ability to withstand exposure to variable and unfavorable weather conditions; ability to walk on
uneven surfaces; ability to perform inspections which may include exposure to odors, toxic
agents, chemical spills, flooding, noise, vibrations, electrical current, vehicular traffic, dust,
rodents, insects, infectious agents, and other hazards of the building environment. The

employee is required to react appropriately when hazards are identified.
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