oty AT THE CEpp, Rebecca Grill

A‘,’A’? City Ad rg :gs)?rdar:(l)r;: ng?itgé

414.302.8294
WEST ALLIS rgrill@westalliswi.gov
MEMORANDUM
TO: Administration & Finance Committee
FROM: Rebecca Grill, City Administrator*-é—
RE; Department Request to Fill Position
DATE: August 29, 2018

Attached is Ed Lisinski's request to fill the full-time Neighborhood Services Zoning
Inspector position in the Department of Building Inspection and Neighborhood Services.

According to our continuing procedure, these requests are formally referred to the
Administration & Finance Committee for consideration through its normal
Council/Committee referral process.

If you have any questions concerning this request, please contact me.

RG:jfw

o e Mayor
HR Dept.
Ed Lisinski

ADM\Vacpos\VACPOSREQ BINS NSZInsp.090418

West Allis City Hall = 7525 West Greenfield Avenue = West Allis, WI 53214
www.westalliswi.gov



Ed Lisinski
v Director
Department of Building Inspections & Neighborhood Services

WEST ALLIS 414.302.8400

elisinski@westalliswi.gov

VAL THE CENe

August 28, 2018

Rebecca Grill

West Allis City Administrator
7525 West Greenfield Avenue
West Allis, WI 53214

Dear Ms. Grill:

I respectfully request that the Administration and Finance Committee give its permission to fill one full
time Neighborhood Services Zoning Inspector position in the Department of Building Inspection and
Neighborhood Services. This position is needed to perform zoning inspections for properties in the city,
approve licenses, approve landscaping on commercial properties, perform sign inspections, and issue
sign permits, as well as other special enforcement projects. This is a budgeted position and will replace
the former Neighborhood Services Zoning Inspector, who took a position in another department.

Attached is the “Request to Fill Position” form for the position which provides additional information
about this request and the position. | am available to answer any questions you may have about this at
any time. Thank you for your consideration.

Sincerely,

227

Ed Lisinski, P.E.

Director

Building Inspections and Neighborhood Services
7525 W. Greenfield Avenue

West Allis, WI 53214

elisinski@westalliswi.gov

West Allis City Hall = 7525 West Greenfield Avenue = West Allis, Wi 53214
www.westalliswi.gov/BINS.gov



Reset Form Print
(Revised 6/15)

Request to Fill Position

WEST ALLIS

Submit this form, a memorandum and current position description to the City Administrator for review and submittal
to the Administration and Finance Committee. To ensure adequate time for review, submit the Friday prior to the

Council Agenda Deadline day.

Department/Division: Building Inspection & Neighborhood Se pgsition Title: Neighborhood Services Zoning |

Reason for Request: DNew Position OR | v |Replacement to Staff - Date of Vacancy: 8 /13 /2018
Person Replaced: Jill Gregoire

Position Status: Full—time DPaﬂ-time ANDRegutarDTemporanE, ProvisionaID Special DOther

If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.) and

anticipated duration of employment:

Funding Source: OperatingD Grant[:i Other:
Anticipated Date for Filling Position: 11 /1 /2018

Is the posmon requured for flducrary regal or compllance requlrements’i‘ D No. Yes descrlbe

security deposit returns for landscapmg and sign mspechons

Why is it necessary that this position be filled? What operational needs does this position fulfill?

Thns pos:!mn w1II mspect commercial propemes to ensure compllance wnth site and Iandscapmg plans and |nvest|gate zonmg complalnts

What will be the impacts on service functions to the public if the position is not filled?

Not filling the position will cause delays in issuing licenses or investigating complaints because my staff will be overworked with these
additional duties. Also, properties will remain not in compliance with approved plans for longer periods of time, leading to blight.

What will be the impacts on service to city staff if the position is not filled?
City staff will be overworked due to having additional complaints to follow up with, additional letters to send out, and additional court
appearances to make.

What reorganization possibilities have been considered, such as elimination of the position or combining

duties with other existing positions? (If none, provide rationale.)

| am considering taking this position and making it a combined Zoning Inspector/Building Inspector position to help out on the inspection
side of things, but it will depend on the best candidate I can find. Once | find the best candidale, there will be a reorganizational move.

How has this vacancy/need been covered so far?
This is a fairly new vacancy, but the duties have been split up among BINS staff, including a lot of it falling on the Director.

How many other similar positions exist in this department? 0

Requestor Information

Ed Lisinski Director Building Inspection & Neighborh¢

Please Print:
Name Title Department

Signature/Date: /

Attached: /] Memorandum /] Current Position Description

PAVACANCY REQUEST FORM FILL.doc  ADM\MISC\WVACANCY REQUEST FORM FILL.doc
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