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1.0 PURPOSE:

2.0

3.0

4.0

5.0

To describe the procedures to be followed by the Department of Building Inspections and
Zoning—Neighborhood Services (BINS) in referring permit applications to other City
departments and agencies for information and review in accordance with established policies
and ordinances.

ORGANIZATIONS AFFECTED:

commissions and the general public.

POLICY:

It is the policy of the-Department-of Building—tnspections—and-Zening-BINS to rely, when
appropriate, on the review of other City departments and agencies for input into the decisions
as to whether or not a building and/or site development permit should be issued.

REFERENCES:

Chapter 13, City of West Allis Revised Municipal Code
Wisconsin Administrative Code

L
State Building Code . .

PROCEDURES:
5.1 RESPONSIBILITY

It is the responsibility of BINS to
serve as the clearing house for the review of permit applications submitted to the City
for building and/or site development. Fhe-BepartmentBINS shall secure the input of
the appropriate departments and agencies before making a decision regarding the
granting of building and/or on-site development permits.
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5.2 GENERAL POLICIES

5.2.1 The Fire Department shall be invelved—consulted in—the—review—of-permit

5.2.2 The

applieations-in the following instances:

1) Review of plans and specifications for building sprinkler
systems and fire alarms regulated by the Fire Prevention Code.

2) Review of plans and specifications for fire suppression systems
for kitchen hoods, flammable liquids, liguifiedliquefied petroleum
gas storage, and high hazard use of storage area.

3) Review of all applications for ©occupancy permit-applications.

Engineering Department shall be consulted in the following

eireumstaneesinstances:

1) Assignment of building address numbers.

2) Review of plats of survey for building site grade elevations
compatible with established public right-of-way grade
elevations.

3) Review and approval of proposed connections to public
sanitary, storm sewer and water mains, and review of storm
water retention and detention systems.

4.)

Review and approval of drive-way approach locations-threugh

5.2.3 The Public Works Department shall be iavelved—consulted in the following
instances:

1)

Review of applications for moving buildings on public streets.
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instances:

5.2.4 The Health Department shall receive—referralsbe consulted in the following

1) Review of all building plans and specifications, except one- and
two-—family dwellings, wherein kitchens for public food
preparation are included.

. e of fications.§ . .

23) Review of plans and specifications for rooming and boarding
houses.

5.2.6 The Planning-Development Department shall receive-the—following—types—of
plans—and-specifications—and-permit-applicationsbe consulted in the following

instances:

1) Review of changes to Ooff-street parking landscape and
screening plans fer—review—and—determination—by the City
Planning Commission.

2) Review of new buildings and Multiple-family-dwelling-site plans
forreview-and-determination-by the Gity-Planning Commission.

34) Review of Aapplications for “special use”_permits forreview-aned
recommendationto the Common Council.




47.) Review of Certified Survey Maps and subdivision plats fer
review-and-recommendation-to the Common Council.
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