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EsT. 1906

City Administrator
rgrill@westalliswi.gov
414.302.8294

MEMORANDUM
TO: Administration & Finance Committee
FROM: Rebecca Grill, City Administrator

DATE: December 13, 2018

SUBJECT: Department Request to Fill Position

Attached is Dave Wepking's request to fill the vacant position of Maintenance Repairer-Building and Sign
in the Department of Public Works, Building/Inventory and Electrical Division.

According to our continuing procedure, these requests are formally referred to the Administration &
Finance Committee for consideration through its normal Council/Committee referral process.

If you have any questions concerning this request, please contact me.

RG:jfw

ce: Mayor
HR Dept.
Dave Wepking
Cindy Rausch
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Director

Department of Public Works
dwepking@westalliswi.gov
414.302.8888

RECEIVED
ME ; :
MQEANDLM DEC 0 7 2018
TO: Rebecca Grill, City Administrator CITY OFgXEOST ALLIS
FROM: Dave Wepking, Director of Public Works W

RE: Request to Fill Vacant Position

DATE: December 6, 2018

The Department of Public Works respectfully requests permission to fill a vacancy in the Building/
Inventory and Electrical Division. The position of Maintenance Repairer-Building and Sign became
vacant March 1, 2018 when the incumbent retired.

If this position is filled internally, it is my intention to fill any other vacancies that result. | am
available to answer any questions relative to the need to fill this position.

cc: C. Rausch

h:\my documents\personnel\miscikreinus vac
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Reset Form Print
(Revised 6/15)

(Y AT THE CEp e

C !‘V’E Request to Fill Position
WEST ALLIS

Submit this form, a memorandum and current position description to the City Administrator for review and submittal
to the Administration and Finance Committee. To ensure adequate time for review, submit the Friday prior to the
Council Agenda Deadline day.

Department/Division: Public Works (Building & Sign) Position Title: Maintenance Repairer

Reason for Request:DNew Position OR |v |Replacement to Staff - Date of Vacancy: 03 /0" 2018
Person Replaced: Mark Kreinus

Position Status: Full-time DPart-time ANDReguIarElTemporarD ProvisionaiD Special I:]Other

If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.) and

anticipated duration of employment:

Funding Source:OperatingD Granﬂ:l Other:
Anticipated Date for Filling Position: / /20

Is the posmon required for flduclary legal or complaance requirements? . NoD Yes, describe:
d t n Cit: d nd barricad

I aintain City owned buildings, set u
closures, assist with snow removal at Cnty bunldlngs and grounds, assist skilled journey workefs and paint pavement line markings.

Why is it necessary that this position be filled? What operational needs does this position fulfill?
Ta provide timely performance of duties listed in previous question

What will be the impacts on service functions to the public if the position is not filled? _Poor condition or lack of street

signs, disrepair and lack of cleanliness at City owned buildings, lack of signage and barricades for street closures, slippery conditions at
City buildings and grounds, less timely response from skilled journey works, and poor visibility of pavement line markings.

What will be the impacts on service to city staff if the position is not filled?
Increased complaints due to items listed in previous question. Non-compliance to the Manual of Uniform Traffic Control Regulations.

What reorganization possibilities have been considered, such as elimination of the position or combining

duties with other existing positions? (If none, provide rationale.)

Master Plumber and Sign Painter (both high paid positions) not filled, having Maintenance Repairer position cover variety of
assignments

How has this vacancy/need been covered so far?
request help from other division; use of light duty, seasonals and provisionals; work delayed - ie crosswalk painting

How many other similar positions exist in this department? 7 total - 3 are vacant

Requestor Information

Please Print: Dﬁhm) LJE)QM/:JA&’ Director of Public Works  Public Works (Building & Sign)

@4\;{ L‘% Title ~ Department
Signature/Date: | = 2,7 /.8/

Attached: Memorandum [/] Current Position Description

P:\WVACANCY REQUEST FORM FILL.doc  ADM\MISC\WACANCY REQUEST FORM FILL.doc
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