oty AT THE CENTEQ Rebecca Grill

v City Administrator
City Administration Office
414.302.8294
WEST ALLIS rgrill@westalliswi.gov
MEMORANDUM
TO: Administration & Finance Committee
FROM: Rebecca Grill, City Administrator*&«
RE: Department Request to Fill Upcoming Vacant Position
DATE: June 19, 2018

Attached is Sally Nusslock’s request to fill the upcoming vacant position of Public Health
Specialist at the Health Department.

According to our continuing procedure, these requests are formally referred to the
Administration & Finance Committee for consideration through its normal
Council/Committee referral process.

If you have any questions concerning this request, please contact me.

RG:jfw

Ge: Mayor
HR Dept.
Sally Nusslock

ADM\Vacpos\VACPOSREQ PubHIthSpec 061918

West Allis City Hall = 7525 West Greenfield Avenue = West Allis, W| 53214
www.westalliswi.gov






Sally J. Nusslock

AT THE CEN
&'ﬂ Health Commissioner
Health Department
WEST ALLIS 414.302.8600

snusslock@westalliswi.gov

TO: Rebecca Grill, City Administrative Officer Public Health

“Weat Allis Hoallh Dopartment

FROM: Sally Nusslock, Health Commissionerép
DATE: June 11, 2018

SUBJECT: Request to Fill Vacancy

I am requesting approval to fill an upcoming vacancy in the position of Public Health
Specialist.

The employee in this position has submitted documentation that she will retire from the
City. Her last day with the City will be August 3, 2018.

This position is needed to meet State mandates that require Health Departments to
conduct regular Community Health Assessments and create and implement Community
Health Improvement Plans. This position is responsible for implementing, tracking and
reporting on the Health Department Strategic Plan, our Performance Management Plan
(includes quality improvement and tracking outcomes), tracking our work on the City’s
Strategic Plan and fulfilling the requirements of several of our grants. This position is
also critical to assure we continue to meet the requirements for public health
accreditation through the Public Health Accreditation Board.

| am asking approval to recruit and fill this upcoming vacancy as a full time position.
This position is currently a 0.9 FTE (0.7 FTE on City and 0.2 on grants). Current and

anticipated grant allocations will support increasing the grant portion of the position to
0.3 FTE.

| have attached the completed “Request to Fill Position” form and the current job
description.

Please contact me if you have questions or need additional information.

Thank you!

City of West Allis » 7120 West National Avenue » West Allis, W 53214
www.westalliswl.gov



Reset Form Print
{Revissd 6/116)

WEST ALLIS

Submit this form, a memorandum and current position description to the City Administrator for review and submittal
to the Administration and Finance Committee. To ensure adequate time for review, submit the Friday prior to the
Council Agenda Deadline day. '

Department/Division: Health Department - Position Title: Public Health Specialist

Reason for Request:DNew Position OR Replacement to Staff - Date of Vacancy: Aug /03 /2018

Person Replaced:

Position Status: DFuII-time m?'art fime AND.RegularD TemporanD ProwsmnalD Special Elomer
If other than Full-time or Regular, indicate work schedule (hours per week, days to be worked, etc.) and

anticipated duration of employment: 08 FTE
Funding Source:DOperaﬁngD Gran Other: Currently is a 0.9 FTE (07 City and 0.2 grants) Can add 0.
Anticipated Date for Filling Position: Aug__ /4 /2018

Request to Fill Position

Is the posmon raqwred for ﬁducsary, !ega! or complrance requlremenls? D NOB Yes descnbe
This o g A

reqmrements

Why is sl necessary that this posmon be fllled’? What operatnonal needs does th|s posmon fulfill’?

What will be the impacts on service functions to the public if the position is not filled?
This position writes the Community Health Assesement, updates and Community Health Improvement Plan which is shared with
communily pariners and resigents.

What will be the impacts on service to city staff if the position is not filled?

This posHion supports Health Depariment workforce development and assures accreditation requirements are met. Writes and submits
required annual reporis. Not fling Thie posiion will shift a huge burden 1o other staff.

What reorganization possibilities have been considered, such as elimination of the position or combining

duties with other existing positions? (If none, provide rationale.)
This Is a critical position to mest State, grant and accreditation reguirements. The position Is partially funding by grants.

How has this vacancy/need been covered so far?
Position not vacant.

How many other similar positions exist in this department? One

Requestor Information

Please Print: Sally Nusslock Health Commissioner Health Department

ame Titie Department
Signature/Date: ‘5—’% //Z{ &'@ ( June ;8 ;2018

Attached: §/] Memorandum gCurrent Position Description

P:WACANCY REQUEST FORM FiLL.doc ADM\MISC\WVACANCY REQUEST FORM FILL.doc
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