REVIEW BY CITY ADMINISTRATIVE OFFICER
OF DEPARTMENT REQUESTS TO FILL POSITION VACANCIES

This form should be attached to your memorandum to me when requesting that a position vacancy be filled.
Responses to the questions noted below are sufficient for review purposes.
Upon receipt of this form, I send it to the members of the Administration & Finance Committee/Common Council

for approval. Upon approval, I will notify you in writing that the request has been approved and the vacancy can be
filled. If there are questions, please call.
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y What will be the impacts on service functions if the position were not filled?
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8. What is the fiscal impact related to filling this vacancy?
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