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R-2011-0093 Resolution Introduced

Resolution Relative to Amending the City of West Allis Policies & Procedures Manual No. 808,
Request for Services, Sections 5.1.1, 5.1.2, and 5.1.3 Procedures, General Policies under City

Attorney.

Introduced: 4/19/2011
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Sponsor(s): Administration & Finance Committee

Resolution Relative to Amending the City of West Allis Policies & Procedures Manual No. 808,
Request for Services, Sections 5.1.1, 5.1.2, and 5.1.3 Procedures, General Policies under City Attorney.

WHEREAS, Policy No. 808, Request for Services, was originally included in the City of West Allis
Policies & Procedures Manual on January 1, 1982; and,

WHEREAS, it is necessary to amend said policy at this time.

NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of West Allis that Policy
No. 808, Request for Services, Sections 5.1.1, 5.1.2, and 5.1.3 Procedures, General Policies, are
approved as presented in the attached restatement.

BE IT FURTHER RESOLVED that the City Administrative Officer, Clerk/Treasurer is authorized and
directed to include the amended Policy No. 808, Sections 5.1.1, 5.1.2, and 5.1.3 in the City's Policies &
Procedures Manual and distribute said policy to all departments, divisions and offices.

ATTR-Amend Policy No 808-P&P Manual
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Request for Services City Attorney
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PURPOSE:

To describe the procedures to be followed when a City department contemplates requesting the services of
the City Attorney's Office.

ORGANIZATIONS AFFECTED:

This policy applies to all officials, employees, boards, commissions and departments in the City
organization.

POLICY:

It is the policy of the City Attorney's Office to serve as legal advisor and counselor in regard to all
municipal functions. It is the intent of this policy to insure that communications to the City Attorney's
Office are properly routed and dealt with in an efficient manner.

REFERENCES:

Sections 62.09(12) and 895.46, Wisconsin Statutes.
Section 2.15, City of West Allis Revised Municipal Code.

PROCEDURES:

5.1 GENERAL POLICIES

5.1.1  Any and all communications requesting the advice or assistance of the City Attorney's
Office shall be addressed specifically to the City Attorney or to an Assistant City
Attorney with a copy to the City Attorney. The City Attorney may set forth matters that
may be directed to an Assistant City Attorney without notification to the City Attorney.

5.1.2  Except in emergency circumstances, requests for legal opinions and/or representation by
the City Attorney's Office shall be communicated in writing.
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PURPOSE:

To describe the procedures to be followed when a City department contemplates requesting the services of
the City Attorney's Office.

ORGANIZATIONS AFFECTED:

This policy applies to all officials, employees, boards, commissions and departments in the City
organization.

POLICY:

It is the policy of the City Attorney's Office to serve as legal advisor and counselor in regard to all
municipal functions. It is the intent of this policy to insure that communications to the City Attorney's
Office are properly routed and dealt with in an efficient manner.

REFERENCES:

Sections 62.09(12) and 895.46, Wisconsin Statutes.
Section 2.15, City of West Allis Revised Municipal Code.

PROCEDURES:
5.1 GENERAL POLICIES
5.1.1  Any and all communications requesting the advice or assistance of the»Clty Attorney's

Office shall be addressed specifically to the City Attorney or
Attomey w;th:p ' opy to the Clty Attomey The Cnty Attome
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5.1.2  Except in emergency circumstances, requests for legal opinions and/or representation by
the City Attorney's Office shall be communicated in writing. and-addressed-directly-to

the-City-Atterney-
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